[Tpunoxenue

YTBepxkacHa
[Tpukazom OIIDP
o . CeBacTomnoto
ot 31.12.2019 Ne 288

VYyeTHass moJIUTHKA
1o ucnoiaHeHuto oroxeta [lencnonnoro gouaa Poccuiickoit dpenepanmu
roCcyJIapCTBEHHBIM yupexaeHueM - Otnenenuem llencuonnoro gponaa
Poccuiickoit @enepanuu 1o r. CeBacTonoro

VY4eTHas MONMTHKA TocyaapcTBeHHOro yupexacHus — Otaenenus IleHcnoHHOTO
dbonnga Poccuiickoit @enepanum mo r. CeBacTomoiiro (Jajmee — YueTHas ITOJUTHKA
Otnenenust) onpeaeisieT 0COOEHHOCTU BeACHUs OIOJKETHOTO yueTa U COCTaBIICHUS
OropKkeTHON oryeTHOocTH B OTAENEHWHM MO MCHOJHEeHHIO Orokera I[leHcHoHHOTO
dbonna Poccuiickoit @enepanuu (nanee — [1OP).

1. O01mue mo10KeHUA.

1.1. Hacrosimeld Y4eTHON MNOJUTUKON PErIaMEeHTHUPYIOTCS MPaBOOTHOLICHUS,
BO3HUKAIONIME MEXIYy CyObekTaMu OOJKETHBIX MPABOOTHOIICHUN B IpoIlecce
ucrioninenust Owomkera [IDP, koHTposss 3a HMX HCIOJHEHHEM, OCYIIECTBICHUS
OIOJIKETHOTO Yy4eTa, COCTAaBJIEHHUS, PACCMOTPEHUS U TMPEJCTABICHUS OHOKETHOMN
OTYETHOCTH.

1.2. VYderHas mnonuTHKa pa3pabOoTaHa B COOTBETCTBUU C HOPMATHBHBIMU
MPAaBOBBIMM aKTAMH, YCTAHABJIMBAIOIIMMHU €UHCTBO OOIIMX MPUHIIMIIOB UCIIOJIHEHUS

Oro/KeTa, OpraHu3alii U PyHKIIMOHUPOBAHUS Or0KeTHOM cuctembl [1DP:

- brokeTHbiM kosiekcoM Poccuniickon denepanuy;

- I'paxxnanckum kogekcoMm Poccuiickoit Denepannu;

- HanoroBsim kogekcom Poccutickon @enepanuu;

- Tpynoseim kogekcoM Poccuiickon denepanuu;

- ®enepanibHbIM  3akOHOM 0T 06.12.2011 Ne 402-d3  «O OyXraatepckoM y4eTe»;

- mpukazoM MunuctepctBa (¢uHancoB Poccuiickoit ®enepanun ot 31.12.2016

Ne 2561 «O6 yTtBepxkaeHuHn (enepanbHOro cTaHgapTa OyXraiaTepcKoro ydera s
OopraHu3auui roCyJ1apCTBEHHOTO CeKTopa «KonuenryanbHbIe OCHOBBI
OyXTajNTepCKOro yuyeTa u OTYETHOCTH OpPraHU3alUi TOCYAapCTBEHHOTO CEKTOPay;



- mpukazoM MunucrepctBa ¢uHaHcoB Poccuiickoit ®emeparuu ot 31.12.2016
Ne 2571 «O6 yTtBepxkaeHuM (enepanbHOro craHgapra OyXraiaTepcKoro ydera JJis

OpraHu3alui rocy/1apCTBEHHOTO ceKTopa «OCHOBHBIE CPENICTBAY;
- mpukazoM MunucrepctBa ¢uHaHcoB Poccuiickort ®eneparuu ot 31.12. 2016

Ne 258 «O06 yTBepxkaeHHM (enepanbHOro craHjgapra OyXraiaTepcKoro ydera JJis

OpraHu3aluii rocyJapCTBEHHOTO CEKTOpa «ApeHiay;
- npukazomM MunucrepctBa ¢unancoB Poccuiickoit ®denepamuu ot 31.12.2016

Ne 2591 «O06 yTBepxkaeHuHn (enepanbHOro craHgapra OyXraiaTepcKoro ydera JJis

OpraHu3aluii rocyJapcTBeHHOro cekropa «ObeciieHeHe aKTUBOBY;
- mpukazoM MunucrepctBa ¢uHaHcoB Poccuiickoit depeparuun ot 31.12.2016

Ne 260 «O6 yTBepxkaeHun (eaepaabHOro CTaHAapTa OyXraaTepCcKOro yuera IS
OopraHu3zanMii  rocygapcrBeHHoro cexkropa «lIpencraBnenne — Oyxranrepckoi

(¢puHAHCOBOI) OTYETHOCTHY;
- mpukazoM MunwncrepctBa ¢uHaHcoB Poccuiickoit deneparuu ot 30.12.2017

Ne 274n «O6 yTtBepxkaeHuHn (enepanbHOro cranjgapra OyXraiaTepcKoro ydera JJis
OpraHM3alUi TOCYJapCTBEHHOIO CEKTOPA «Y4YeTHas IOJIMTUKA, OLICHOYHbIC 3HAYCHUS

1 OIIHOKM;
- npukazoM MunucrepctBa ¢uHaHcoB Poccuiickoit ®denepanuu ot 30.12.2017

Ne 2751 «O6 yTtBepxkaeHuHn (eneparbHOro cTaHgapra OyXraiaTepcKoro ydera s

OpraHu3aluii rocyJapcTBEHHOro cekropa «CoObITHE MTOCIIE OTYETHOM AaThl»;
- npukazoM MunucrepctBa ¢uHaHcoB Poccuiickoir ®denepanuu ot 30.12.2017

Ne 278n «O6 yTtBepxkaeHun (enepanbHOro craHgapra OyXraiaTepcKoro ydera s

OpraHu3aluii roCyJapCTBEHHOr0 ceKTopa «OTUET 0 ABMKEHUU JIEHEKHBIX CPEACTBY;
- npukazoM MuHnucrepctBa ¢uHaHcoB Poccuiickoii ®enepanuu ot 27.02.2018

Ne 321 «O0 yTBepxkaeHUU (eAepadbHOTO CTaHIapTa OyXraJTepcKoro yuera st
OpraHU3alMii TOCYyAapCTBEHHOTO ceKTopa «Jloxoan»;

- npukazoM MunucrepctBa ¢punancoB Poccutickoii enepanuu ot 28.02.2018 Ne 34u
«O0 yTtBepxaAcHUM (deaepalibHOTO CTaHAapTa OyXTaJTepcKoro ydera JUis

OpraHu3aluii rocyJapcTBEHHOro cexropa «HenpousBeqeHHbIE aKTUBBIY;
- npukazoM MunucrepctBa ¢uHaHcoB Poccuiickoii ®enepamuu ot 28.02.2018

Ne 371 «O06 yTBepxkaeHUU (QeAepaqbHOTO CTaHIapTa OyXTraJTepCKOro yuera s
OpraHW3aluii  TOCYJapCTBEHHOTro  cekrtopa  «bromkerHas  wHpopManus B

Oyxrantepckoit ((GPMHAHCOBOI) OTUYETHOCTHY;
- mpukazoM MunucrepctBa ¢unancoB Poccuiickoii depeparuu ot 30.05.2018

Ne 1241 «O6 ytBepxkaeHun (eaepaabHOro CTaHAapTa OyXraaTepCcKOro yuera IS
OpraHu3aluidi TocyaapcTBeHHOro cekropa «PesepBbl. Packpbitne uHpopmanuu 00

YCIOBHBIX 00s13aTENILCTBAX U YCIOBHBIX aKTHBAX»;



- mpukazomM MunucrepctBa ¢unancoB Poccuiickoit @enepammu ot 07.12.2018 Ne 256H
«O0 yTBepkIeHUH (elepalbHOro CTaHAapTa OyXralTepcKoro ydera JUis OpraHu3alui
rOCyJapCTBEHHOT'O CEKTOpa «3arachi»;

- mpukazoM MunucrepctBa ¢uHaHcoB Poccuiickoit depeparuun ot 01.12.2010
Ne 1571 «O0 ytBepxknaeHnn EauHOro miaHa cyeToB OyXraiaTepCcKOro ydera JUJis
OpraHoOB IOCYJIapPCTBEHHOU BJAcTH (IrOCYAApCTBEHHBIX OPraHOB), OPraHOB MECTHOIO
CaMOYTIPaBJICHUS, OPraHOB YIIPaBJICHUS TOCYJAAPCTBEHHBIMU BHEOIOKETHBIMU
(dboHIaMH, rOCyIapCTBEHHBIX aKaJeMHUN HAyK, TOCYJapCTBEHHBIX (MYHHUIIMIAIbHBIX)

yupexaeHn 1 MHCTpYKIHMU IO €r0 IPUMEHEHUIO»;
- mpuxkazoM MunuctepctBa ¢uHaHcoB Poccuiickoit ®eneparuu ot 06.12.2010

No 1621 «O6 ytBepxknenun [lnana cuetoB OroaKkeTHOrO yyeta U MHCTPYKIIMU 1O €ro

MPUMEHEHUION;
- mnpukazoM MunucrepctBa ¢uHaHcoB Poccuiickoit ®eneparuu ot 28.12.2010

Ne 1911 «O0 ytBepxkneHun MHCTpYKIMU O MOPSIIKE COCTABJICHMS U MPEACTABICHUS
rOZIOBOM, KBapTajJbHOW UM MECAYHOW OTYETHOCTH OO0 HCIOJIHEHUU OJKETOB

oromkeTHOM cucteMbl Poccuiickoit deneparumny;
- mpukazoM MunuctepctBa (unancoB Poccuiickoii ®epepanmu ot 29.11.2017

Ne 209n «O6 ytBepxnenuu Ilopsaka npumeHeHHs KiaccupuUKaluuy ornepanui

CEKTOpA FOCYIAPCTBEHHOTO YIPABICHUS»;
- mpukazoM MunuctepctBa ¢uHaHcoB Poccuiickoit ®eneparuu ot 06.06.2019

No 85 «O [TIlopsianke ¢dopMupoBaHusi ¢ TNPUMEHEHHUS KOJOB OIOJKETHOU

kinaccudukanuu Poccuiickoit denepanuu, uX CTPyKType U MPUHITUTIAX HA3HAYCHUSY,;
- mpukazoM MunuctepctBa ¢uHaHcoB Poccuiickoit ®eneparuu ot 29.11.2019

No 2071 «OO0 yTBepKIeHUM KOAOB (TIEpedHEil KOJO0B) OOJKETHOM KiacCU(pUKALIUU
Poccuiickoit ®deneparu, oTHOCAMUXCS K (deaepalbHOMY OIOKETY W Oro/pKeTam

roCyAapCTBEHHbIX BHEOIOKETHBIX (PoHI0B Poccuiickoit denepanuny;
- npukazoM MunucrepctBa punancoB Poccuiickoii @enepanuu ot 30.03.2015 Ne 52n

«O0 yTBepkIaeHUU (QOpPM TMEPBUYHBIX YUETHBIX JOKYMEHTOB U PETUCTPOB
OyXTraJTepCKOro y4dera, MPUMEHSEMbIX OpraHaMH TIOCYJapCTBEHHOM  BJIACTH
(rocy1apCTBEHHbIMU OpraHaMu), OpraHaMh MECTHOTO CaMOYIpAaBJIEHHUS, OpPraHaMu
YOPABJICHHUS] TOCYJAapCTBEHHBIMH BHEOIOKETHBIMU (POHIIAMU, TOCYIapCTBEHHBIMU
(MyHUIIMTIAIGHBIMHA) ~ YUPSXKACHUSIMHU, HU  METOJMYECKUX  yKa3aHUW 1O  HUX

MIPUMEHEHUIO.
1.2. TocynapctBeHHoe yupexnaenue - Otaenenue IleHcmonHoro ¢onnaa
Poccuiickoit ®deneparuu mo r. Ceacromonto (manee —  OtaeneHue) B CBOEH

AESITENbHOCTA PYKOBOJACTBYETCS YUETHOW MOJUTHUKON IO HMCIOJIHEHHUIO OOJIKeTa
[lencuonnoro ¢ouna Poccuiickoit Denepanuu, YTBEP)KJICHHOW MOCTAHOBJICHUEM
[TpaBnenus [IOP ot 25.12.2019 Ne 728nm «OO6 yTBepkAeHUH YUETHOMN MOTUTUKH 110
ucnonHeHuto Owomkera Ilencuonnoro ¢onma Poccuiickoit Depeparum» (nanee —
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VYuetnasa nonutuka [IOP), nocranoBnenusmu u pacnopspkeHusimu [lpasnenus [1OP,
HUcnonnurensHoi  gupekuunu  [IOP,  UHCTPpYKTUBHBIMM  MaTepUalaMud U
METOANYECKUMH pekomMeHaauusiMu [1OP.

1.3. Benenue OromxerHoro ydera B OTHENEHHH OCYIIECTBISECTCA OTAEIOM
Ka3HauelCTBa B COOTBETCTBUM ¢ YdeTHOU monauTukoit [IOP ¢ yuyeTom ocoGeHHOCTEH,
YTBEPKJICHHBIX B paMKax (DOpMUPOBaHUS HACTOSIICH Y YETHOU MOJTUTHKH.

1.4. OTBETCTBEHHBIM 3a OpraHM3alMi0 OIJKETHOro y4é€Ta, 3a COOJIOoJACHUE
3aKOHOJIATEIHCTBA TPU COBEPIIECHUU (PAKTOB XO3SHUCTBEHHOW KU3HU  SIBIISICTCS
yrpasisomui OTaeneHueM.

1.5. Benenuwe OrOKETHOTO y4€Ta M COCTaBJICHHE OOJPKETHOW OTYETHOCTH
BO3JIaraeTcsli Ha [IJIABHOro OyXraiarepa — HaydaJlbHUKAa OTAENa Ka3HadelcTBa
1 0OpMIISIETCSI TPUKA30M.

1.6. ®ynkiuu OTAenenus, Kak y9aCTHUKA OI0[KETHOTO TPOIEcca MPeICTaBICHbI
B npuiioxkeHuu 1 k Yuetnon nonutuke [1OP.

1.7. Yuetrnas nonutuka OTAEIEHUS peaiu3yeTcsl yepe3 YUETHYIO MOJIUTUKY 110
ucnonHeHno Oropkera [IOP, yreepxkaennyto nocraHosienueM llpasinenus [IOP ot
25.12.2019 Ne 728n  «O06 yTBepXJIeHWU YUYETHOM MOJMUTHKUA MO HCIOJHEHHIO
oromxera [lencuonnoro ¢onna Poccuiickoit @enepanum» U HACTOSIIYIO YYETHYIO
MTOJIUTHUKY .

1.8. B coorBerctBuu ¢ 3akmrodeHHbIM CornamieHueM 00 OCYIIECTBICHUU
VYpasnennem ®DenepanbHoro kazHayeiicta no r. Ceactonomto (manee — YOK 1o
r. CeBacTomnoio) OTAENbHBIX (YHKIUH 10 wucnojHeHuio Oromkera [IOP mnpu
KaccoBOM 0OciykuBaHUM HcnoiaHeHus Oropkera Y PK no r. CeBacTONoNO OTKPHITHI
CIIEAYIOIIUE CUETA:

40401810167111000001 — nnst yuera cpencts [1OP;

40101810167110000001 — st aAMUHUCTPUPOBAHUS JJOXOJOB OIOIKETA;

40302810267117000004 — s ydera HAEHEKHBIX CPEACTB, MMOCTYHAOLIMX
BO BpeMeHHOe pacrniopsikenue [1DP;

B PHKb bank (ITAO) B r. CeBactormnose:

40116810142560010005 — «CpenctBa mjisi BBIILIATHl HAIMYHBIX JICHET IS
OCYILECTBJICHUS PACYETOB IO OTIEIBHBIM ONIEPALUSM.

VYuer onepanuii co cpencrBamu OromkeTa [IOP ocymecTBisieTcs B COOTBETCTBUU
¢ IlopsiakoM KaccoBOro 0OCITy>KMBaHUSI MCIIOJHEHHsI OIOJIKETOB TOCYAAPCTBEHHBIX
BHEOIKEeTHBIX  (oH0B Poccuiickoit denepanuu, YTBEPKIECHHBIM MPUKA30M
@enepanbHOro kazHayencrsa ot 23.08.2013 Nel2n, Ha nUIEBBIX CYETaX OTKPBITHIX B
YOK no r. CeBacTonoso B COOTBETCTBUU ¢ [1OpAAKOM OTKPBITUSA U BEAECHUS JTULIEBBIX



CYETOB TEPPUTOPUAIIBHBIMU OopraHaMu DejepaibHOro Ka3HaueMcTBa, YTBEPKIACHHBIM
npukazoM PenepanbHOro kazHauencrsa ot 29.12.2012 Ne24n:

127441195010 — nuneBor cuer OtaeneHus, NpeAHA3HAYCHHBIA ISl ydeTa
omepalii MO0 KAacCOBBIM IIOCTYIUICHUSIM B OIOJPKET M KAacCOBBIM BBIIIATaM
13 OIOJKETA;

017441195010 — nuueBOM cyeT, MpeaHAa3HAYEHHBIN JJI OTpaKeHUs omnepanui
pacropsiguTens OI0JKETHBIX CPEJICTB 0 paCIpeIeICHUIO 00 IPKETHBIX aCCUTHOBAHUM,
JUMHTOB OFOKETHBIX 0053aTENIbCTB, MPEACIbHBIX 00BEMOB (PMHAHCUPOBAHHS IIO
MOJABEIOMCTBEHHBIM MOJIy4aTeNsiM OI0J)KETHBIX CPEJICTB;

037441195010 — jumeBod  cyeT  MOJydaresss  OOJKETHBIX  CPEJCTB,
MpeJHA3HAYCHHBIN JUIsl ydeTa OIOJKETHBIX JaHHBIX, IOJIYYEHHBIX MOJy4yaTeaeM
OIOJIKETHBIX CPEJICTB, ISl OTPAKECHUS ONEpaluid Mojydaresisi OFOJKETHBIX CPEICTB
B Ipefenax JOBEACHHBIX €My JIMMHUTOB OIOJDKETHBIX 00s3aTelbCTB, IS ydyera
MPUHATHIX TMMOJydaTesieM OIOJIKETHBIX CPEJICTB OFOJKETHBIX 00S3aTEIbCTB U OIUIATHI
JICHEKHBIX 0053aTeNIbCTB, OCYIISCTBICHUs IIOJydaresieM OIOJDKETHBIX CPEJCTB
OIOJIXKETHBIX OIEepalnii 3a CYET CPEACTB OI0JIKETA;

047441195010 — nuieBOM cyeT Ui ydeTa oIepaiui agMUHUCTpaTOpa JA0XOJ0B
OroKeTa;

057441195010 —  nuueBoM cuUer I ydeTa OINEpaluid CcO CpeICTBAMM,
MOCTYIAIOIIUMHU BO BPEMEHHOE PacIopsKeHHE.

1.9. Otpaxxenue omnepanuil nNpu BEJECHUM OIOJKETHOTO Y4yeTa OCYIIECTBISACTCS
B COOTBETCTBHHM C pa3pabOTaHHBIM W YTBEPKJICHHBIM pyKoBojuTeleM Pabouum
IJIAHOM  CYeTOB  (PMHAHCOBOTO  OpraHa,  paCHOpPSIWTENS,  PaCHOPSIUTENS,
KaK ToJiyyaTessi OFOJKETHBIX CPEJICTB U aJMUHHCTpaTtopa A0xoA0B Orwomkera [1DP.
Homepa cueToB pabouero miana caeToB GOPMHUPYIOTCS B CIICIYIOMIEM MOPSJIKE:

1-17 3Haku - ko 1o OropKkeTHOM Kinaccudukaruu (koa no bK);

18-26 3HaKM - KO/ cueTa O/ KETHOTO ydeTa.

I1. IlpaBuiia 10KyMeHTOO0OpPOTA

2.1. K yuety npuHUMAIOTCS TJOKYMEHTBI, 0()OPMIICHHBIE HA PYCCKOM SI3BIKE.

2.2. Ilpu odopmieHun (GakToB XO3SHUCTBEHHOW >XU3HH NPHUMEHSIOTCS
yHUu(uImpoBaHHbie (GOPMBI  MEPBUYHBIX YUYETHBIX JOKYMEHTOB, YTBEP)KICHHBIC
COOTBETCTBYIOIIUMH TOCTaHOBJICHUSIMU DenepanibHON CITy»KObl TOCYJapCTBEHHOM
CTaTUCTUKM M TMpukazaMu MunucrepctBa ¢uHaHcoB Poccuiickoii ®enepanum,
MEPBUYHBIE JOKYMEHTBI, YTBEPXKICHHbIE YueTHOW mnosuTukon IIDP, mepBuuHbIE
JOKYMEHTBHI, yTBepxkaAcHHbIe OTaeneHneM B paMmkax (popmMupoBaHus YUeTHOM
MTOJIUTHKH.



2.3. JIsmwkenue u o0pabOTKa MEPBUYHBIX YYETHHIX (CBOJHBIX) JOKYMEHTOB
B Ornenenun perynupyercs yTBepkAeHHbIM ['padukom TOKyMEHTOOOOpOTa

(mpunosxenue 1 K HACTOSIIEH YUYETHOU MOTUTHKE).
2.4. TlepBuuHble (CBOJHBIE) YUYETHBIE JOKYMEHTBI, PETUCTPHI OyXTaaTepCcKOro

ydeTa XpaHATCS Ha OyMaXHBIX HOCUTENSAX W (WIM) B apPXUBHBIX AJIEKTPOHHBIX
daiinax, MOANMUCAHHBIX C HCIOJIb30BAHUEM COOTBETCTBYIOIIETO BHJA DJIEKTPOHHOM
MOJITHACH, 3AIUIIEHHBIX OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA TPETHUX JIUL, B TEUYECHHE
CPOKOB, NMPEAYyCMOTPEHHBIX MpPaBWJIAMU OPTaHU3ALUHU TOCYJAPCTBEHHOIO apXHBHOIO

nena.
OTBETCTBEHHOCTh 3a OPTaHM3AIMIO XPAHEHUS JOKYMEHTOB OyXrajaTepCcKoro

ydeta U OyXTaJITepCKOMl  OTYETHOCTHM HeceT ymhpapiswomuil  OtaeneHueM
B COOTBeTCTBUM cO cT.7 @DenepanbHoro 3akoHa ot 06.12.2011 Ne 402-®3

«O OyXraiaTepcKoM y4eTey.
2.5. Peructpbl OropKeTHOro ywera (KypHalbl onepaunuil) (GopmMupyroTcs

B cooTBercTBUU C TpeboBanusmu Wuctpykiuu Ne 1570 u Ilepeunem peructpos
OI0IKETHOTO yyera Y4aCTHUKOB OIOP)KETHOTO mmporecca COTJIACHO
npuiioxenus 3 Kk YuetHoit nonutuku [1OP.

2.6. B cooTBeTcTBMM C TOJOXKEeHHMEM cTaTbu 19 @enepanbHOro 3aKoHA
or 06.12.2011 Ne 402-®3 «O OyxraarepcKkoM yudere» BHYTPEHHUN (PUHAHCOBBIM
KOHTPOJIb COBEPILIAEMBIX (DaKTOB XO35IICTBEHHBIX KU3HU OTIENEHUS OCYIECTBIISIECTCS
COTJIJACHO HOPMaM COOTBETCTBYIOIMX HOPMAaTWMBHBIX JOKyYMEHTOB lIpaBurenbcrBa
Poccuiickoit @enepanuu, [IOP 1 nokaibHbIX akTOB OTICTICHUS.

2.7. B mensx myOnu4yHOro packpbiTus HHPopMmanuu OtaeneHue pasMmeliaet
OCHOBHBIE  TMOJIOKEHUS  YUYETHOW IIOJIMTMKM HA  PETMOHAJIBHOM  CTPAHULE
odpurmanpHoro caiita IIOP B uHMOPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHOW CETH
«HTEpHETY.

II1. TexHoJiorust 00padoTKH y4eTHOM HHpoOpMaLUU

3.1. DBromKeTHbI yYeT OCYILIECTBISETCS C HCIHOJIb30BAaHUEM IPOTPAMMHBIX
koMmIiekcoB «lcnonnenue Oromxera u OwomxkeTHbll yuer [IDP», «byxrantepus
rOCYJIJapCTBEHHOTO YUPEXKICHUs» penakuus 2, «3apmiata ¥ Kaapbl OOIKETHOTO
yUpexAeHus» Ha 0a3ze TUIIOBOIO NPOrpaMMHOro oOecnedeHus: Ha Imiatdopme
«1C:Ilpennmpusitue».

3.2. Mepsl o 00ecnedeHn0 COXPAaHHOCTH JJICKTPOHHBIX TAHHBIX OFOHKETHOTO
y4eTa U OTYETHOCTH:

- Ha CepBepax E€XEAHEBHO NPOU3BOJIUTCS COXPAHEHHE PE3EPBHBIX KOIHWA BCEX
UCIOJIb3yeMbIX HH(POPMAIIMOHHBIX 0a3 TaHHBIX «1Cx»;



- 10 UTOTaM OTYETHOTO rojia IOCJIE CIAa4u TOJOBOM OTYETHOCTH MPOU3BOIUTCS
apxuBupoBaHue HHGOPMAIMOHHBIX 0a3 NaHHbIX «1C» Ha BHENIHWE HOCUTEIU —
xectkue aucku, CD- unu DVD-nucku, KOTOphIE CHAIOTCS HAa XpaHEHUE B OT/EI
10 3aIIUTe UHPOpMaALIUK;

- 110 UTOTaM KaXKJ0T0 KaJICHAAPHOTO MeCsIa ¢ MOMOIILIO MEPEYUCICHHBIX BBIIIE
MPOTPAMMHBIX ~ TPOAYKTOB  (POPMHUPYIOTCS  PETUCTPHI  (CBOJHBIE  PETHUCTPHI)
OIOJKETHOTO  y4eTa, CHUCTEMAaTH3UPYIOTCSI B XPOHOJOTUYECKOM  TOPSIJIKE,
pacrieyaTbIBalOTC Ha OyMa)KHOM HOCHUTENIC WM XPAHATCS B BHUJIC DJICKTPOHHBIX
JOKYMEHTOB C 3JICKTPOHHOW MOJAMMUCHIO HA BBIICJIEHHOM CETEBOM PECYPCE.

3.3. DJIEKTPOHHBIN JIOKyMEHTO000pOT c HCITOJIb30BAaHUEM
TEJICKOMMYHUKAIlMOHHBIX ~KAHAJIOB CBSA3M M JJIEKTPOHHOM TMOJNHUCU  OTHEI
ka3HauercTBa OTeNIeHUs OCYIIECTBIISET MO CICAYIOIIUM HAIPABICHUSIM:

- DIIEKTPOHHBIN TOKYMEHTOOOOPOT ¢ TEPPUTOPHUATILHBIM OopranoM deneparbHOro
Ka3HauelcTBa ¢ MPUMEHEHUEM MPOTpaMMHOT0o obecnedeHus «CucrteMa yJaajaeHHOTO
(UHAHCOBOTO JOKYMEHTOOOOpPOTa» Ha OCHOBAaHHUU 3aKIIOYEHHOTO COIJIAIICHUS
00 31eKTpoHHOM JoKyMeHTooOopoTe oT 17.04.2014 Ne 7400/005;

- mepenada MECSYHOM, KBApTAJIbHOM M TOJOBOM OIOKETHONH OTYETHOCTH
B BBIIIECTOSINYIO OpPraHU3alMI0 C HCIOJb30BaHUWE MPOrPAMMHOIO MPOIYKTa
Lotus Notes;

- mpueM, Tnepenadya u noxanucanue usBenieHuit (p.0504805) B wyactm
BHYTPUBEJIOMCTBEHHBIX PACU€TOB IO TMEpeaadye MaTepHalIbHBIX IIEHHOCTEW, padoT
U YCIYT C MCIOJIb30BaHUE MPOrPaMMHOTO MpoaykTa «Mosysib 0OMeHa M3BEHICHUSIMU
T3] IIDPy;

- DJICKTPOHHBIN JIOKYMEHTOOOOPOT ¢ WHcrekiuendn deaepaibHOM HaJIOrOBOM
CIyXk0bl C TPUMEHEHHEM TporpaMMHOro obecmeuenus B cucreme JJ10
«KoHTyp»;

- mepegaya OTYETHOCTHM BO BHEOIO/DKETHBIE TOCYJapCTBEHHBIE (DOHJIBI
OCYILECTBIISIETCSL C TNPUMEHEHUEM MPOrPaMMHOrO OOECIEUEHUsI B CHUCTEME
2J10 «KoHTyp»;

- TIONyYEeHHE DJIEKTPOHHBIX JIMCTKOB HETPYAOCIOCOOHOCTH U TMepejayda
AJIEKTPOHHBIX PEECTPOB IO OILJIATE JIUCTOB HETPYAOCIOCOOHOCTH B TEPPUTOPUATIbHBIC
opranbl @CC ¢ ucnonszoBanueM noprana «l'ocyciyru» u nopraina @CC;

- Mepenada CTaTUCTHYECKOW OTYETHOCTH B OpraHbl Poccrata OCyIIECTBIAECTCS
C MpUMEHEHHEM nporpaMMHoro obecneuenus B cucteme 310 «Kontypy;

- Tiepe/aya 3JIEKTPOHHBIX PEECTPOB Ha MepedHciieHue (3a4UCIICHHE) JEHEKHBIX

CpCACTB, H3IOTOBJICHUC IINIACTHKOBBIX KapT W T.A. II0 3apIIaTHBIM IIPOCKTaM



C KPEOUTHBIMU YYPEKJICHUSIMH HA OCHOBAaHUM 3aKJIIOUYEHHBIX JOTOBOPOB
OCYUIECTBIISIETCS ¢ MPUMEHEHHUEM MPOrPaMMHOI0 obecriedeHus B cucteme «HTepHeT
bank-Knnenr»;

- pa3menieHue MHGOpPMAUMU O JEATENBHOCTH YUYPEXKJICHUA Ha O(PUUUATBHOM
caiite [IOP crpanuna OtaeneHus B HHOOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOW CETH
«HTepHeT;

- OOMEH TMEepBUYHBIMU JOKYMEHTAMH B YaCTH HAYUCJIEHHBIX M JOCTABJICHHBIX
CyMM IEHCUH M HMHBIX COLMaNbHBIX BbILIAT (PacueTHble BEAOMOCTH, BEIOMOCTH,
peecTpbl W T.A.) C MOABEAOMCTBEHHbIMH TEPPUTOpPUAIbHBIMH oOpranamu [IDP
MPOU3BOJIUTCS B JJEKTPOHHOM BHJI€ 1O 3allUIICHHBIM KaHallaM CBSI3U C
ucnons3zoBanueM 10 «VipNet Knnent».

3.4. be3 wHammexamero o¢GOpMIIEHUS TEPBUYHBIX (CBOJHBIX) YYETHBIX
JOKYMEHTOB  JIIOObIE  HCHOpaBi€HUs  (UCHOpaBICHUS, BHECEHUE  HU3MEHEHUM)
B AJICKTPOHHBIX 0a3aX JaHHBIX HE JOIMYCKAIOTCS.

IV. Yder onepauuii no ocyumectBieHu0 OtaejieHuemM
DOyHKuuili GUHAHCOBOI0 OpPraHa

4.1. Benenwe Om0JKETHOrO yuyeTa B YacTh ucnojgHeHus OtaeleHruemM
¢byHKIM  (QuHAHCOBOrO oOpraHa OCYILIECTBISETCS B COOTBETCTBHUHM C pa3/ieioM
IT Yuernou nomutuku [1OP.

4.2. Ortnenenue, Kak (UHAHCOBBIA OpraH BeNET y4YeT oOlepauui
co cpenctBamu Oropkera I[IPP Ha nuueBbIX cyeTax, OTKPBITBIX B OpraHax
@denepa’dbHOr0 Ka3HayelcTBA B  COOTBETCTBUM ¢ npukazoM DenepanbHOro
kazHayeiictea oT 23.08.2013 Nel2m «O mopsiike KaccoBOro OOCTY>KUBAHUS
UCIIOJIHEHHST OIO/IKETOB TOCYJapCTBEHHBIX BHEOKKETHBIX (oHaoB Poccuiickoit
Qenepaui U MOPSAJKE  OCYLIECTBICHUST  TEPPUTOPHAIBHBIMU  OpraHamu
®denepadbHOr0  Ka3HauelWcTBa  OTHACNbHBIX  (YHKUMA  OPraHoB  yIPABIICHHUS
roCyapCTBEHHbIMU  BHEOIOKeTHbIMH  (¢oHaamu  Poccuiickoii  denepanuun
10 UCIIOJIHEHUIO COOTBETCTBYIOIINX OIO/IKETOBY.

4.3. Otnenenue, kak (UHAHCOBBIM OpraH, B CBA3U C OOJBIIUM OO0BEMOM
YUYUTBIBAEMOW HHQOpMAIUU, exeMecsuyHo G(opMHpyeT KypHan omepauuid No 8
no npounmM onepanusaMm (kox gopmel no OKY][ 0504071) Ha Oyma)kHOM HOCHUTEIE
B 00b€M€ TUTYJIBHOTO JIUCTA M JIMCTOB, OTPaKAIOMIMX 000pOTHI AJisi [ TaBHOW KHUTH.

V. Y4er onepauuii no ocymecrniaeHnio OraesienneM pyHKuM
pacnopsiauTeJisi OI0XKEeTHBIX CPeJACTB



5.1. Benmenue OmoKeTHOTO yuyeTa B dacTu wucnoiHeHus OTtaeneHueM
GbyHKIUN pacnopsiauTeisi OOHKETHBIX CPEJICTB OCYIIECTBIAECTCS B COOTBETCTBUU
¢ paznenoMm IV Yuetnou nonutuku [1DP.

5.2, VYder OWOMKETHBIX aCCUTHOBAaHUN U JTUMHUTOB OFOJKETHBIX 00s3aTEILCTB
OTtaeneHue, Kak paclopsaIuTeNb OIKETHBIX CPEACTB, OCYIIECTBIISIET B COOTBETCTBUU
¢ nosioxeHnamu Muctpykuuu Ne 1578 n Yuetnon nonmruku [1OP.

Yyer CcyMM TIOJIYYEHHBIX OT TJIABHOTO  pacCHoOpSAIUTENss  OFOJIKETHBIX
ACCUTHOBAHHMM U JTUMHUTOB OIOJKETHBIX 00s13aTEIHCTB U BHECEHUS 110 HUM U3MEHEHHM
OCYILIECTBIJISIETCS HA OCHOBAaHUM COOTBETCTBYIOIIMX NocTaHoBieHu [IpaBnenns [IOP
u (unn) Pacxonubix pacnucanuit (koa gopmel mo OKY ][ 0531722).

YdeT cymMM OIO/DKETHBIX aCCHUTHOBAHUM, JIMIMHUTOB OIOKETHBIX 005S3aTEIbCTB,
pacnpeieIEHHBIX MMOIBEIOMCTBEHHBIM MOTyYaTeNsIM OIOKETHBIX CPEJICTB U cebde, Kak
MOJIy4aTeIt0, U BHECEHHE IO HHUM H3MEHEHUN OCYIIECTBISETCS Ha OCHOBaHUU
Pacxomubix pacnucanuii (koa popmel mo OKVY ][ 0531722), YBenomiieHuit o TMMUTax
OIO/DKETHBIX 00s13aTenbCTB (OIO/PKETHBIX accurHoBaHuit) (xox dopmbl o OKVY ]I
0504822) u npuka3zoB 00 yTBEpPKACHUU OIOJKETHOM POCIHCH PACXOAOB U JTUMHUTOB
OIO/DKETHBIX ~ 00s3aTENbCTB Ha  oOecrieueHue  JedarenbHOocTH  OThoeneHus u
MOABEIOMCTBEHHBIX €My TEpPPUTOPUATBHBIX oOpraHoB [IOP, mnoAroToBIEHHBIX
OroKeTHBIM oTaesioM OTaereHus.

5.3. Pacxonmnble pacnucaHusi Ha OyMaXXHBIX HOCHUTENSX MPEICTABISIOTCS
B YIpaBJ€HUE Ka3HAyeilCTBa OOJKETHBIM OTIEJIOM C MOANHCHIO OTBETCTBEHHOIO
WCIIOJTHUTENS U PYKOBOAUTENS (YIIOJTHOMOYEHHOTO auna) OTaeneHusl.

5.4. XpaHeHue 3JEKTPOHHBIX NOKYMeHTOB (D) - PacxoaHsix pacnucaHuit
¢ anekTpoHHON mnoanuchio (OII) pykoBoauTeNs M BO3MOXKHOCTBbIO MpoBepku OlI,
nevdatu JJ1 obecneunBaeT YOK mo r. CeBacTomnono B MPUKIATHOM MPOTPAMMHOM
obecnieuennn «Cucrema yaajaeHHOTO (uHAHCOBOTO JaoKymeHTooOopotay (IITIO
CY®/I), cormacHO n0roBOpY 00 OOMEHE JJIEKTPOHHBIMH JIOKYMEHTAMU B TEUCHHUE
CPOKOB XpaHEHUS, MPEAYyCMOTPEHHBIX MpPaBUIaAMU OPTraHU3aAlMU TOCYJIapCTBEHHOTO
apXHUBHOTO JENa.

VI. Yuer onepauuii mo ocymecrsiaeHuio OraenennemM GyHKuum
MOJIy4aTeJisi OI0AKEeTHBIX CPEeICTB, PACHOPSAAUTEIS OI0KEeTHBIX CPEACTB
KaK MoJry4arteisi OI0[’KeTHbIX CPeICTB

6.1. B ycnoBusix B3aUMOJEHCTBHS c YOK no r. Ceacromnosnto
MOCPEACTBOM 3JIEKTPOHHOI'O JOKYMEHTOOOOpOTa M MPU HAIUYUM 3HAYUTEIHHOTO
KOJIMYECTBA IUIATEXKHBIX  JOKyMeHTOB B OtaeneHun — npumensercs Peectp

IJIATEKHBIX IOKYMEHTOB 10 cUeTy (MpuiioxeHue 5 K YueTHoil nonutuke [1DP).
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PeecTp miarexHbIX TOKYMEHTOB IO JIMIEBOMY CYETYy MOANUCHIBAETCSA
pykoBoguTeneM (YNpaBisIONIUM, 3aMECTUTENIEM YIPaBIAIONIEI0) U  TJIABHBIM
oyxrantepom Otnenenus U 3aBepsercs mneyathio. [Ipu sTom Peectp muarekHbIX
JOKYMEHTOB IO JIMIEBOMY CYETYy TaKXe MOANUCHIBAETCS  MCIIOJIHUTEIIEM,

OCYUIECTBIISIONUM 00pab0TKy UH(POpPMALIMHU, TOTYYEHHOW B AJIEKTPOHHOM BHUJIE.
Peectp mnnaTeXHBIX JTOKYMEHTOB IMPWJIATaeTCs K BBIMUCKE U3 JIMIIEBOTO
cyeTa B KauyecTBE IEPBUYHOTO JOKyMEHTa W MOXKET  3aMEHATH IUIATEKHBIC

nopyueHus. K peecTtpy nnaT€XHbIX NOpYyYEHWH, 3asiBKaM Ha KacCCOBBIM pacxoj
NPUKIJIAJBIBAIOTCS TEPBUYHBIE JOKYMEHTBI (cueTra, cueTa-(pakTyphl, paclopsKeHus,
YBEAOMJICHHSI, CIIy>)KEOHBIE 3allUCKM, CIHMCKH, 3asBJICHUS, MHUCbMa M T.I.) Kak

OCHOBAHUE JIJIsl IEPEUUCIICHUS ICHE)KHBIX CPE/ICTB.
6.2. JleHexHbIE CpEACTBAa BBIIAIOTCA TOJ OTYET TOJIBKO PabOTHHKaM

(corpynnukam) Otaenenus. JleHeKHbIE CPECTBa, NCHEKHbBIC JOKYMEHTHI MO OTUYET
BBIJIAIOTCS 110 PACXOJHBIM KACCOBBIM OpJE€paM U JIOJDKHBI PacXOJ0BaThCSI CTPOTO IO
Ha3HaueHUI0. TaKk)Ke JEHEXXHBbIE CPEJACTBAa MOTYT BbIJIABATHCS MOJOTYETHOMY JIHUILY

MyTEM UX MEPEUHCIICHUs Ha OaHKOBCKYIO KapTy padoTHuKa OTreneHus.
JleHexxHble CpeicTBa (JICHEKHbIC JTOKYMEHTBI) BBIJAIOTCS (MIEPEUUCISIOTCS Ha

c4€T OAHKOBCKOW KapThl) IO PACHOPSDKEHHUIO YIPABJISIOMIErO  IMOJA OTYeT Ha
OCHOBAHWHU MUCHMEHHOIO 3asBJICHUSI pA0OTHUKA C YKa3aHUEM Ha3HAYEHUS U CPOKa, Ha
KOTOPBI OHM BBIAAKOTCA. JIEHEKHBIM aBaHC BBIJAETCS B NOAOTYET B pa3Mmepe
MPEIOIaraéMou CyMMbl, IPUYUTAOIIEHCS HA OIUIATY MPOE3/1a, pacXoI0B MO HaWMy
KUJIOTO TIOMEIIEHUs U CyTouHbIX. [Ipeamosiaraemple CymMMbl Ha OIUIaTy MOpoe3aa U
HalimMa >KUJIOTO ITOMEIIECHUs OIPEICIAOTCS Ha OCHOBAHWM JAHHBIX, IOJYYEHHBIX OT
TeppUTOpUaANIbHBIX oOpraHoB [IDP, rocTtuHMI, OpraHu3anui, OCYIIECTBISIOIINAX
TPaHCIOPTHOE OOCIyXKMBaHHWE, B TOM uHcie HHPOPMAIMH, TMOJYYEHHOM U3 CETH

NnTepHer.
6.3. Bplgaya IE€HEXKHBIX CPEACTB IIOJ OTYET NPOU3BOIAUTCS IPU OTCYTCTBUHU 34

MNOAOTUCTHLIM JIMIIOM 3aJ0JDKCHHOCTH II0 JACHCKHBIM CpEACTBaAM, II0 KOTOPBLIM
HaCTYIINI CPOK IIPCACTABJIICHUA daBAHCOBOI'O OTYCTA. Hepe,uaqa BBIAAHHBIX I1OA OTYCT
ACHCIKHBIX CPCACTB, JACHCKHBLIX OOKYMCHTOB OAHHM pa60THI/IKOM Apyromy

3anperaeTcs.
6.4. IlpoBepka aBaHCOBOrO OTYETa, €ro YTBEPKICHUE YIPaBJISIOMINM

(3amMecTHUTEEM  YIPABIISIOLLETO) OTneneHust OCYIIECTBIISIIOTCS B CPOK, HE
npeBblIIaOIUKA 5 pabounx JHEH Mocie AHS HCTEYEHUs CPOKa MpeJCTaBICHHUS

aBaHCOBOT'O OTYETA.
OcHOBaHMEM I BBIIUIATHl COTPYAHUKY II€pepacxojia IO aBaHCOBOMY OTYETY

WIM BHECEHHS B KacCy HEHUCIIOJIb30BAHHOTO aBaHCa CIYy>)KUT aBAaHCOBBIM OTYET,
YTBEPKJACHHBIN yIPABISIONINM (3aMeCTUTENEM yrpasisitoiero) OTaeleHus.
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6.5. Beimaua mnoa OTYET JIEHEKHBIX JOKYMEHTOB (MapKh, KOHBEPTHI U T.I.)
MOXET MPOU3BOAUTHCS MOJOTUETHOMY JIMILy HE3aBUCUMO OT HAJIUYMS JICHEKHBIX
JIOKYMEHTOB B IOJOTYETE.

6.6. Y4€T OCHOBHBIX CpEICTB, OILNIAYEHHBIX B LEHTPAIM3OBAHHOM ITOPSAKE
[I®OP u otrpyx)eHHbIXx OTACICHUIO, OCYIIECTBIISICTCS Yepe3 CUET OIOKETHOrO yuéra
1 106 00 «Bnoxenusi B He(hMHAHCOBBIE aKTUBBD) HA OCHOBAaHWUHU WH3BeIIeHUs (popma
no OKVY ][ 0504805).

6.7. Yu€r MaTepHalbHBIX  3alacoB, OIUIAYEHHBIX B LEHTPAJIU30BAaHHOM
nopsake I[IOP  u orrpyxkeHHbix OTOENeHUI0,  OCYIIECTBISIETCS YEpe3 CUET
oromxeTHoro yuéra 1 106 00 «Bnoxxenus B He(hMHAHCOBBIE aKTHUBB» HAa OCHOBAHUU
u3BeneHus (popma mo OKY 1 0504805).

6.8. Cnucanne wmarepuayibHbiX 3amnacoB, ['CM, 3a HCKIIOYEHHUEM MSTKOTO
WHBEHTApS, MPOU3BOJIUTCS IO CpeaHer (pakTudyeckoil crouMocTu. CricaHue MSTKOTO
WHBEHTaps MPOU3BOJIUTCS MO (PAKTUUECKON CTOMMOCTH.

Coucanne I'CM mpou3BOIUTCS B COOTBETCTBHM C HOpPMamHu PacXOJI0BAHMS.
Hopmbr pacxomoBanuss ['CM, natel mepexoja Ha 3MMHIOKO U JIETHIOKO HOPMY
PAcXo/IOBaHUS, YTBEPXKAAKOTCA €KErOAHO MpUKazamu 1o OTaeneHuto.

6.9. Hauncnenue 3apaboTHOM 1aThl IPOM3BOAUTCA Ha OCHOBaHUU Tabens yuéra
UCIIOIb30BaHusl pabouyero BpemeHu (popma 0504421). Tabenb exemMecsuyHO BEAETCS
cneuManucTaMu rpynnsl no kaapam Ortnenenus. [lpu BHeceHMM HEOOXOIMMBIX
M3MEHEHUH B yU€T HMCIOJIb30BaHUs pabovyero BpeMeHu (MpeaoCcTaBlIeHHe paOOTHUKOM
JUCTKAa HETPYJIOCIOCOOHOCTH, HANpaBlieHWEe B KOMAHAUPOBKY W T.I.), CIELUUATUCT
Ipynnbl 10 KaJpaM IpeICTaBsIeT B OTAEN Ka3HayeHcTBa Koppektupyrommii Tadens
yuéTa UCIIOJIb30BaHUS pabouero BpEMEHU (bopma 0504421).
Jannble KoppekTupyromero Tabens yuéra ucnoyib30BaHusl pab04ero BpEMEHU CIIyKaT
OCHOBAaHMEM JIJIsl IepepacyeTa 3apabOoTHOM MIIaThI.

6.10. Beimuiatel 1o ormuiate Tpyaa 3a (paKTUYECKH OTpa0OTaHHOE BpeMs
OCYUIECTBJISIIOTCA [IBa pa3a B MeECSI: 3a NEpBYK NOJIOBUHY Mecsua 20 yucna, 3a
BTOPYIO TOJIOBMHY Mecsna 05 4yucia mecsna, cieayromero 3a OoT4€THbIM. [lpu
COBMAJCHUM JIHA BBIJIATHI C BBIXOJHBIM WJIM HEPAOOUYUM TMPa3THUYHBIM JTHEM
BbIIUIaTA 3apa00THOM MJIAThl MPOU3BOAUTCS HAKaHYHE 3TOTO JTHS.

6.11. Ilpu mpoBeneHun pacu€ToB ¢ GU3MUESCKUMU JUIAMU 10 OIJIaTe TpyJa U
IpPOYMM BBIILJIATAM, CHEUUATUCThl OTAeNa Ka3HaueWcTBa OTAENeHUs BbIIAIOT
pacy€THble JUCTKU cOoTpyaHuKaMm OTaeneHus OJMH pa3 B MECAL MOJ POCIHCH C
oTpaxeHueM B JKypHalie perucTpauuu BblIauu pacUE€THBIX JIUCTKOB.
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6.12. Tlocnemumii pabouuii (OAaHKOBCKMIA) JE€HBb JEeKaOpS TEKYILIETO
(MHAHCOBOTO rofia CYUTATh MOCIAEAHUM KaJICHIAPHBIM JHEM TEKYIIero (PMHAHCOBOTO
roja.

6.13. Ucuucnenne HasioroB u cO60poB B OTAENEHUN OCYLIECTBIISIETCS OTIEIOM
Ka3HauencTBa B cOOTBETCTBUM ¢ HanoroBeim koaexkcoM PO 1 MHBIMU HOPMATUBHBIMU
3aKOHOJATENbHBIMM aKTaMU O HaJIOrax u coopax.

6.14. ®uHaHCUpPOBAHWE TEHCUM, MOCOOMH W WHBIX COLMAJIBHBIX BBIILIAT
OCYILECTBIISIETCS ¢ PETMOHAIIBHOTO YPOBHS.

6.15. OtHomrennss OTAeneHUss ¢ NOABEJOMCTBEHHBIMU TEPPUTOPHATBHBIMU
opranamu [IOP B d4actu BbIILUIATBI TEHCUW PETYJIUPYIOTCA  PETIAMEHTOM
B3aMMOJCHCTBHUS TpuU (POPMHPOBAHUHM BBIIIATHBIX JIOCTABOYHBIX JOKYMEHTOB,
NEPBUYHBIX YYETHBIX JOKYMEHTOB B YCIOBUSIX IepepacnpeneiaeHuss (GyHKUUNA o
BBIIUIATE MEHCUA M UHBIX COLMAIBHBIX BBIILIAT, YTBEPKICHHBIM COOTBETCTBYIOIIHUM
MIPUKA30M.

VY4yeT HauMcleHUH, yAepKaHUW W BHIIJIAT CYMM TMEHCHH, MOCOOMI M WHBIX
COLIMATIBHBIX BBIIUIAT, B TOM YHCJIE HAKONUTEIBHOM IEHCUH, CPOYHOM IEHCHOHHOMU
BBITIJIAThl U €IMHOBPEMEHHOM BBIILIATHI, OCYILLIECTBIISIETCS HA OCHOBAaHUHU NMEPBUYHBIX
JOKYMEHTOB,  KOTOpble  (OpPMHUpPYIOTCS  Ha  YPOBHE  IOJIBEIOMCTBEHHBIX
TEPPUTOPHUAIBHBIX OpraHoB [TDP.

B coorBercTBUM € pacyeTHBIMH BEAOMOCTSIMH, C(HOPMHUPOBAHHBIMU
MO/IBEIOMCTBEHHBIMU TE€PPUTOpUAIbHBIMU Opranamu [IOP, B OromxeTHOM yuere
OTtneneHust MPOU3BOAATCA OyXranTepCKHE 3alKiCH 10 HAUUCICHHUIO CYMM IIEHCHH,

IMOCOOMI M MHBIX COOMAJIbHBIX BBIIIAT, ITOAJICIKAIUX IICPCHNCIICHUIO.

VII. Yuer onepauuii no ocymecrsjieHuo OraenenueM GpyHKuui
aJMUHHCTPATOpPa 10X010B Or01:KeTa [IOP

7.1. Benenne OrOKETHOTO ydeTa B 4acTH ucnofHeHUs OtTaeneHueM (QyHKITHA
aAMUHUCTpaTopa J0xo0j0B Oromkera I[IDP ocymiecTBisercss B COOTBETCTBUU C
pazaenoMm VI YuetHnon nonutuku [1OP.

7.2. Pacnpenenenue goxonoB  Orwomkera [IOP  wmexny  CTpyKTypHBIMU
noapasneneHusMu  OTaeNeHHs, OCYIIECTBISIIONIMMU OPraHU3alri0 padoThl MO HUX
aIMHUHUCTPUPOBAHUIO, OMPEAEIEHO Y YeTHOU noauTukou [1DOP.

7.3. CTpyKTypHOE MOJpa3elieHhe, OCYIIECTBISIIONIee OOUKETHBIA — yYeT,
odopmisier Oyxrantepckue crpasku (ko hopmbel o OKY I 0504833):

- 10 HAYMCJIEHUIO JIOXOAO0B, aJAMUHHUCTpUPYEMbIX OTAelIeHMEeM Ha OCHOBAHUU
PeectpoB 1 HauucCiaeHHWs  JOXOJOB,  NPEACTABIEHHBIX  CTPYKTYPHBIMH
noapasaeineHusamu OtaeneHus;
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- 1O CpencTBaM OropKeTa B MYTH, 3aUMCICHHBIM Ha cueT OTaeneHus MepBhIM
pabouuM JHEM MecsIia;

-T0 pacyeTaM MEXAy aIMUHHCTPATOPOM  KACCOBBIX IOCTYIUIEHUA U
ITOABEIOMCTBEHHBIMU TeppUTOpHaIbHbIMU opraHamu [IDP, ocymecTBasommmu
OTJIeJIbHBIE TIOTHOMOYHMS MO HAYUCIEHHUI0 M ydery maTtexeit B Owomker [IDP (mo
cuety 304 04 OOO «BHYTpHBEIOMCTBEHHBIE PACUETHI»).

7.4. CrpykrypHoe mnojpaznaeneHue OTaeneHus, OCYIIECTBISIONEe O HKETHBIN
Y4ET, YBEAOMIIIET IOABEAOMCTBEHHOE YUPEXKICHUE, OCYLIECTBIAIONIEE OTACIIbHBIC
MOJIHOMOYHMSI 10 HAYUCIEHUIO U y4eTy Iuiarexxed B Oromker [IDP, o kaccoBbix
MOCTYIJICHUSIX CpPeACTB B noxoj Owomkera [IDP, mytem HampaBlieHUS W3BEIICHUM
(xom ¢opmbr mo OKVY]J[ 0504805) ¢ yka3zaHmeM HaWMMEHOBAaHHS KOHTpAareHTa W
MOCTYIHUBIIUX CYMM, 0€3 OTpakeHHs OyXTraaTepCKuX 3amucei.

7.5. B cnydae mepee3na meHCHOHepa (MOTydaTeNsl MEHCU, TOCOOMii) B Ipyrou
palloH BHYTpU PETHOHA B CBSI3U C U3MEHEHHEM MECTa XKUTENbCTBA, TEPPUTOPHUATILHBIN
opran [IOP 1o mnpexHeMy MeECTy JKUTEIbCTBA INI€pelaeT IMeperuiaTty IEHCUU
TepputopualibHoMy oprany [IDP 1o HOBoMy MeCTy KUTENbCTBA. TeppUTOpUATBHBIN
opran [I®P (mepenaromias ¥ mpUHUMAIOLIAS CTOPOHA) OJHOBPEMEHHO OTPAXKAIOT
neperuiaty B BeoMocTy BBISIBICHHBIX U MOTAINIEHHBIX MEPeIuiaT MeHCHd, TOCOOUH 1
WHBIX COLIMAJIBHBIX BBHITLIAT (MO BHHE meHcuoHepa) (rpada «lIpunsras, nepenanHas
nebuTopcKas 3a0HKEHHOCTD (1 -)») 1o hopMe COorsiacHO MpHIIokKeHUIo 51 Kk YueTHo#
nonutuke [TDP.

VIII. Ilopsaaok U CpOKH NpOBeIeHUs HHBEHTAPU3ALMU

WNuBeHTapu3alus nNpoBOAMTCS OAMH pa3 B TOJ IEped COCTaBICHHUEM Tr0JI0BOM
OyXraiatrepckoil OTYETHOCTH Ha OCHOBaHUU NpurKaza OTeNeHUs B CISAYIOUINE CPOKH:
- mo cocrosgHuio Ha 01 gexaOpst OTYETHOrO roga  HMHBEHTapHU3aLUs aKTHUBOB,
UMYILECTBA, YYUTHIBAEMOTO Ha 3a0allaHCOBBIX CUETaxX, O053aTENbCTB M MHBIX
00BEKTOB OIOJIKETHOTO YUETA;

- no cocrosHuio Ha 01 sHBaps odepeaHOro (QUHAHCOBOTO TOAa MHBEHTApU3aLUs
(uHAHCOBBIX 0053aTENBLCTB U PACUETOB.

WNHBeHTapu3aluio  MpOBOAUT KOMHUCCHSI,  YTBEp)KIEHHAsh  MPUKA30M
VYnpasnstomiero OtaeneHuem.

[Topsinok M cpoku (KOJWYECTBO WMHBEHTApU3AlMil B OTYETHOM TrOAY, JAThl UX
IPOBEJCHUS, NEPEUYECHb UMYILECTBA M 0053aTENbCTB, MPOBEPSAEMBIX IPU KAKIOW U3
HUX, U T.J1.) IPOBEJEHUS MHBEHTAPU3aLUN ONpeIeseTcsl ynpapisaomuM OTaeneHus,
3a UCKJIIOYEHHEM CITy4aeB, KOTJja IPOBE/ICHUE NHBEHTAPU3AIIMH 0053aTeNbHO.
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Cepka pacd€ToB ¢ JeOMTOpPAMHU M KPEIUTOPAMH IIPOU3BOJMUTCS OJIMH Pa3 B TOJI,
1o coctostHuio Ha 01 ssHBapst ouepeHOTrO (PUHAHCOBOTO rojIa.

CBepka HaJIMYHBIX JICHEXKHBIX CPEJCTB, OJIAHKOB CTPOTOM OTYETHOCTH U
JNEHEXKHBIX JIOKYMEHTOB B Kacce OTaenieHusi MPOBOJUTCS OAWH Pa3 B MECS IO
COCTOSIHMIO Ha TIEPBOE YMCJIO MECAILIA.

BuesanHas peBu3HsA JEHEKHBIX CPEACTB, OJAHKOB CTPOTOM OTYETHOCTH U
JNEHE)KHBIX JOKYMEHTOB B Kacce OtTnesieHuss NpOBOAUTCA B CPOKH, YCTAHOBJICHHBIC
Vnpapastonum OTjeleHHeM Ha OCHOBAaHMHM IIpHMKaza, HE PEXE OJIHOrO pa3a B
KBapTall.

IX. TIlopsinok u cpoku npeacTaBieHUs1 OIOIKETHOM
U MHO OTYETHOCTH

bromxeTHass OT4eTHOCTH (OMepaTWBHAsA, MeECSYHAs, KBapTalibHas, TrojoBas U
unasi) OtaeneHueM coctaBisieTcss U mpeacrasisercs B [IOP B coctase, mopsiake u
CPOKHM, YCTaHOBJICHHBIE COOTBETCTBYIOIIMMH pacnopsbkeHusmu I[Ipasnenus 11OP.
KonconuaupoBanusi OTYETHOCTh cocTaBiisieTcss ¢ ucrnoiab3oBanueM [IK «1C:CBO/J]
OTYETOB.ITPO®».

brojikeTHas OTYETHOCTHh MOABEIOMCTBEHHOTO YUPEXKACHUS B AJIEKTPOHHOM BUJIE
1 Ha OyMaXHbIX HOCHUTEIIIX IMPUHHMAETCS B CPOKH, YCTaHOBJICHHBbIC OTAcIeHUEM
nocine ycranoBieHus: cpokoB [IOP miis Otnenenust.

X. lHopsigok nepeaaym JOKYMEHTOB OyXraJTepCcKoOro y4era
IPU CMEHe PYKOBOAUTEJIA U [VIABHOIO OyXrajrepa

[Ipu cMmene ympaBisoOmero wWid TriaaBHoro Oyxrantepa OrtneneHus B
coorBercTBUM ¢ 1.14 HMHCTpykumm 157H ocymecTBusieTcs mnepenaya JTOKYMEHTOB
OyXrajaTrepckoro yd4era, o KOTOPbIM HE MCTEK CPOK XpaHEHHUs, a TakXke redyaTeil u
LITAMIIOB, XpPaHAIIMXCA B OyXTralaTepuu.

[lepenaya OyxraiaTepckux JOKYMEHTOB U Ie€dyaTeil MPOBOAMTCS Ha OCHOBAaHUU
IIpUKa3a pyKOBOJMUTEIIS.

[lepenaua ngen opopmiigiercs AKTOM NpuUeMa-repeaayu.

B Axre yka3bIBaroTCA:

- ONIUCh NIEPEIAHHBIX IOKYMEHTOB, UX KOJIMYECTBO U MECTA XPAHEHUS;

- CIINCOK OTCYTCTBYIOIIMX JOKYMEHTOB;

- (hakT mepenaym mevaTen, MTaMIoB, KIro4el ot cerda u T.11.

[IepenaroTcs cnegyromme JOKyMEHTHI:

- YYETHAsI IOJUTUKA CO BCEMU MTPUIIOKEHUSAMU;
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- KBapTaJIbHBIC U TOJIOBBIE OYXTaNTEPCKHUE OTYETHI M OATaHCHI, HAJIOTOBHIE JICKJIa-
paluu, CTaTUCTUYECKAs U MHAsI OTYETHOCTD;
- OyXrantrepckue perucTpbl CHHTETUYECKOTO M AaHAIMTUYECKOTO y4eTa: KHUTH,

000pOTHBIE BEIOMOCTH, KAPTOUKH, KYPHAJIbl ONIEPALIHIL;
- [10 Y4Y€Ty 3apIliaThl U MO NEPCOHUPUIIUPOBAHHOMY YUETY;
- I10 Kacce: KaCCOBBIE KHUTH, Ky PHAJIbI, PACXOIHBIE U ITPUXOIHBIE KACCOBBIE

opAepa, ICHEKHbIE JOKYMEHTHI U T. 1I.;
- aKT O COCTOSIHMH KAaCChl, COCTaBJICHHBIM Ha OCHOBAHWH PEBU3UU KACChI U

CKPEILUICHHBIN MOJIUCHIO TJIABHOTO OyXranTepa;
- TOCYIapCTBEHHBIE KOHTPAKTHI, JOTOBOPHI C MOCTABIIUKAMU U TOAPSIUYUKAMU,

KOHTparcHTamMu, apCHabl U T. I.;
- YUYPCAUTCIIBHBIC JOKYMCHTEI U CBUACTCIILCTBA: IIOCTAHOBKA HA YUCT,

IMPHUCBOCHUEC HOMCPOB, BHCCCHHC 3amnuceu B eI[I/IHBIﬁ peecCTp, KOJAbI U T. II.;
- O HCABMKUMOM UMYIICCTBC, TPAHCIIOPTHLIX CPEACTBAX OTI[CJ'I@HI/IHZ

CBUJIETENILCTBA O MpaBe coocTBeHHOCTH, Bhiucku u3 EI'PII, macnopra TpancnopTHBIX

CPEACTB U T. I1.;
- 00 OCHOBHBIX CPEJICTBAX, HEMATEPHUAIbHBIX AKTHBAX U TOBAPHO-MATEPHATBHBIX

LIEHHOCTSIX;
- aKTBI O pe3yJbTaTax MOJHOM WHBEHTApU3AIMU UMYIIECTBA U (PUHAHCOBBIX

0053aTEIBCTB YUPCKACHUSA C ITPUITOKCHUCM MHBCHTAPU3aTMOHHBIX OHHCCﬁ, aKTa

MIPOBEPKHU KaCChl YUPEKICHUS;
- aKThI PEBU3HI U TIPOBEPOK;
- OJIaHKU CTPOTOM OTYETHOCTH;
- ©Has OyXrajaTepckasi JOKYMEHTaIlHsl, CBUIETEILCTBYIONIAS O IESITEIbHOCTH

YUPEKICHHUS.
AKT mnpuema-tiepenaud odopmiAeTCs B TMOCIHEAHUN padounii JIeHb
YBOJBHSAEMOTO JIMIIa W  TOAMNUCHIBAETCSI BCEMU OTBETCTBEHHBIMH  JIMI[AMU,

IMPUHUMAIOIIUMHA Y4aCTHUE B IIPUCMCE - TICPCAavuu.
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