OTAEJEHUE ®OHJA NEHCUOHHOI'O M COLUAJIBHOI'O
CTPAXOBAHUSA POCCUUCKOU ®EJAEPALIAUA ITO

BEJIT'OPOJICKOH OBJIACTH
[TPUKA3
3f M/%/M@ AOA 3, r. BEJTOPOJL N S &0

O BHeceHnm uzmenenuit B npukas OCOP no
Benropoackoii o6racty ot 09.01.2023 Ne 4

B COOTBETCTBHH ¢ YacThio 2 cTaThl 8§ PeaepanbHOro 3akoHa oT 6 aexkadps 2011 roxa
Ne 402-®3 «O OyxraarepckoM ydeTe» U BBEACHMEM B [CHCTBHE HOBOIO IITATHOTO
pacnucanus ¢ 01.09.2023

NpHUKAa3bIBalo:

1. Buectu crenyromme n3menenus B npukas OCOP mo benropoacko obyacTé OT
09.01.2023 No 4 «O6 yTBepKIEHMU OTIACHBHBIX MONOXKEHMA YYeTHOH IOJWTHKH IO
MCIOJHCHMIO OomKxeTa MOHIa NEHCHOHHOTO M CONMAIBHOrO CTpaxoBaHus Poccuiickoi
denepanun, npumeHseMsix OtaeneHreM PoHa NEHCHOHHOIO U COUMAIBHOTO CTPaXOBaHUA
Poccuiickoit Oeaeparmu 1o Benropoackoii o6nacti» (nanee — Ipukas Ne 4):

1.1. IIpunoxenue K Ipuxaszy Ne 4 u3/105KUTh B peAAKIMHK COTJIACHO MTPUITOKCHUIO 1.

1.2. Hpunoxenus Ne 3, Ne 4, No 5 K 0T/1e/IbHBIM MOJOKEHUSIM Y UETHOH IOIMTHKY I10
MCIIOJHEHMIO OokeTa MOHIA IEHCHOHHOTO M COLMAJBHOTO CTPaxoBaHMs PoccHACKOH
denepanuu, npuMensiemsle OtaenenreM @oHa NEHCHOHHOIO U COIMAIBHOTO CTPaxOBaHHA
Poccuiickoit ®emepamuu no bearopoackoit o6nacty k Ilpukasy Ne 4 H310XHUTE B PEAKINY
corsacHo nprtokeHusaM Ne 2, Ne 3, Ne 4 COOTBETCTBEHHO K HACTOSAIICMY ITpUKaA3y.

2. Hacrosumii mnpHKa3 paclpoCTPaHAeTcss Ha MPaBOOTHOLIEHHS, BO3HMKIINC C
01.09.2023.-

3. KoHTpoap 3a HMCMOJHEHHEM HACTOAIIErO TMpHKa3a BO3JIOXKHTH Ha 3aMECTHTCIA
ynpasjsiomero ornenesueM Kosainenko C.I.

Yrpapasiomui OTASIECHUEM N.C. lllymkoBa

3amanpauaosa Hatanba Hukonaesna
VYnpasneHue kazHaueicTBa
Ten. BHyTp. 0180



ITpunoxenue Ne |

K npukazy OCOP
no benroponckoil obnactu

oT «3 » Qﬁg%{g g2 20431, Ne 480

IIpunoxenue

Y TBepKIeHBI

npukazom OCOP
o benropoackoit o6i1actu
ot «09» situBaps 2023 r. Ne 4

OtaenpHbIE NOJIOKEHUS YUEeTHOH MIOJIUTHKH 10 UCITOJIHEHHIO OI0IKeTa
doHIa MEHCHOHHOTO U COLIHANBHOro cTpaxoBaHus Poccuiickoit denepanvy,
npuMeHsemble OtnenenueM @oHa IEHCHOHHOIO U COLIHAIbHOIO CTPaxOBaHUsA
Poccuiickoiit ®enepanuu no bearopoackoi obnactu

1. O0mue NoJ10KEeHUA

OtnenbHbIE MOJNIOKEHNUS YYETHOM MONMTHKH MO HCMONMHEeHUIo Owomxera QoHaa
IIEHCHOHHOI'O M COIMaJIbHOro cTpaxoBanus Poccuiickoi Penepanuu, npuMeHsIeMble
OtnenenveM @DOHAa NEHCHOHHOIO M COLMAIBHOrO cTpaxoBaHHus Poccuiickon
®enepanuu no benropoackoit obmacti (nanee - YuerHas nonutuka no OCOP mo
Benroponackoit 0671acTH), ONpPEAENSIOT CHOCOObI BeJeHMs OIODKETHOTO ydera |
cocTaBieHus 6romkeTHol oryetHocTt OCDP o benroponckoit o61acTu UCXOI U3
0COOEHHOCTEl €ero CTIPYKTYpbl, OCOOCHHOCTEH [EATEJBHOCTH, BBIMOTHIEMBIX
IIOJTHOMOYHH ¥ QPyHKIHH.

1.VuetHas momutuka no OCOP mno Benropoxackoit obsactu paspaboraHa B
COOTBETCTBHH C IyHKTOM 7 DenepaipbHOr0 craHaaprTa Oyxranrepckoro ydvera Ui
opraHmM3anuii  TOCYJAapCTBEHHOro  CeKTopa «Y4eTHas [OJIMTHKA, OLCHOYHBIE
3HAYEHHUs U OIMOKK», YTBEPXKAEHHOro npukaszom MuHpuHa Poccun ot 30 nexabps
2017 r. Ne274m.

OtnenenueM PoHIAa NEHCHOHHOIO M COLMAIBHOrO cTpaxoBaHus Poccuiickon

denepanyu mo benroponckodl o6nacTH NpUMEHAETCs YUYeTHas IIOJMTHKA 1O



ucnonHeHuto Oromxera DoHIA  MEHCHOHHOIO W COLMAIBHOIO  CTPaxOBaHHUS
Poccuiickoit @enepanuu, yreepxkaeHHas npukazom COP ot 9 suBaps 2023 r. Ne 14
(nanee — Yuetnas nonutuka COP), onHoBpeMeHHO ¢ YdeTHoU nonutukoi o OCOP
no benropoxnckoii obnacru.

2.Benenue OIODKETHOrO ydeTa M XpaHeHHe TOKYMEHTOB OIOJDKETHOrO ydeTa
opranusytorcs ympasisoinum OCOP no benropoackoi obiactu.

Beneuue 6romxetHoro yuera B OCOP no benroponckoi 061acTé Bo3jlaraeTcs Ha
[JIaBHOTO Oyxrayrepa - HauaibHUKa YrpasieHus kaszHadelictsa Kpusonnsacosy E.M. Ha
BpeMsi (haKTHYECKOTO OTCYTCTBHS TJIaBHOro Oyxraiarepa - HadalbHUKa YNpaBlICHHS
xasHauelicTea Kpusorscosoit E.M. B CBs3U ¢ OTIYCKOM, KOMaHAUPOBKOMH, OOJIE3HBIO
00s3aHHOCTh BefeHus Oromxetnoro yuera B OCOP mo benroposackoit ofmactu
BO3JIAraceTCs Ha 3aMECTHTENsl TJIaBHOTO OyXranrepa — 3aMECTHTENsT HavyaJlbHUKa
yhpaBiieHus: KasnaueiictBa 3amanpauHoBy H.H. Ha Bpemst oaHOBpeMEHHOrO
GaKTHYeCcKOro OTCYTCTBUS TITaBHOro Oyxranrepa - Ha4YalbHHKa YIPaBICHUA
kasHaueiictBa Kpusomscosoit E.J. W 3amecturens IyaBHOro Oyxrainrepa -—
3aMecTHUTeNIs HadalnbHMKa yIIpaBleHus KasHauelcTBa 3amanbauHoBoit H.H. B cBs3u €
OTITyCKOM, KOMaHIMPOBKOH, GONe3HbI0 OOS3aHHOCTh BEIEHHs OHO/DKETHOro ydeTa B
OC®OP no Benropoackoif obnacTu BO3/araeTcs Ha HadajbHUKA OTAeIa KacCOBOI'O
UCIIONHEHUs OI0KeTa  yrpaBlieHus kazHadelicTsa @posioBy O.A.

3.0OTBETCTBEHHOCTD 3a BEJEHHE KACCOBBIX ONEpalldi BO3JIAracTcsi Ha BeRyIUEro
CIenHaInCcTa-OKCIepTa oTaena puHancoB u Oyxranrepckoro yuera Kozensckyto H.H., ¢
3aKJIIOYEHHMEM JOTOBOPa O TONHON WHIMBUIYaIbHON MaTepHaIbHON OTBETCTBEHHOCTH.
Ha Bpems GakTiueckoro OTCYTCTBHS BEAYLIEro CIEHUaliCcTa-3KCIepTa OTheNa
dunancoB u Oyxranrepckoro ydera Kosensckod H.H. B cBi3m C  OTIYCKOM,
KOMaHIMPOBKOH, GOIE3HBI0 OTBETCTBEHHOCTh 32 BEIEHHE KaCCOBBIX Oleparui
BO3JIAraeTcs BeJYLUEro CHelHaluCTa-3KCrepra oraena (GHHAHCOB U OyXraiaTepcKoro
yuera Skomney O.M. ¢ 3akimoueHHeM JOroBOpa O TOJHOM MHIMBHIYaIbHOH
MaTepHalbHON OTBETCTBEHHOCTH.

4 IlpaBuna JOKyMEHTOO60pOTA ¥ TEXHOJIOIHs 00pabOTKY yUeTHOH MH(OPMALHH.



IIpu  odopmienun  GakTOB  XO3AHCTBEHHOM  JKHU3HH  IIPUMEHSIOTCS
yHUGUIUpOBaHHBIE (OPMBI MEPBUYHBIX YYETHBIX JOKYMEHTOB, YTBEPKICHHBIE
COOTBETCTBYIOIIMMU TOCTaHOBNeHUsIMU DenepalbHONR CIyXObl rOCyIapCTBEHHOM
CTaTUCTUKM W Tpukazamu MuHuctepcTBa ¢uHaHCOB Poccuiickoili ®enepaiuu,
NIEPBUYHBIE JIOKYMEHTBI, YTBEp)KICHHbIe YueTHoW monutukoid COP u nepsuuHBIE
INOKYMEHTEHI, yTBepKaeHHbIe mpukazamu no OCOP no benropoackoit obaacrtu:

-npuka3 «0O0 yTBepkaeHHH (GOpPM TMEPBUYHBIX MOKYMEHTOB» Ui CIIUCAHMS
3aMacHBIX YacTel U pacxomHbix matepuanoB CBT;

-nprika3 «OG yTBep)KIAeHHM MOpsAKa MpueMa U ydeTa ONAaHKOB CBHIETENIBCTB
NIEHCUOHEPOB»;

-niprka3 «O06 yTBep)KIECHHH MOPsIIKa BbIJadl U OQOPMIIEHHS Iy TEBBIX JIUCTOBY.

@®OopMBI  MEPBUYHBIX (CBOAHBIX) YYETHBIX JOKYMEHTOB, IPEIyCMOTPEHHbIC
Vuernoit nonutukoii COP, OTHeNbHLIMH IIOJOXKEHHUAMH YUYETHONW INOJIUTHKH H
npukasamu o OCOP no benroponckoit 061acTy He MepeyTBEPIKIAIOTCS.

IIpenocTaBiaeHue IpaBa TOIMCH PACIIOPSHKEHUH, MEPBHYHBIX OyXraiTepckux M
HAJIOTOBEIX [IOKYMEHTOB, a TaKKe MHBIX (PMHAHCOBBIX MOKYMEHTOB IOJDKHOCTHBIM
nunaM  ytBepxkpmaerca mnpukazom mo OCOP mo benropoackoit obaactu  «O
IpeIOCTaBIEHHUH ITpaBa [IePBOM ¥ BTOPOH MOANNUCH JOKYMEHTOB».

IlepBU4HBIE YYETHBIE TOKYMEHTHI OQOPMIISIOTCS Ha GYMAaKHBIX HOCHTENAX U (WIIH)
B BHIE OSJIEKTPOHHOTO MJOKyMEHTa C UCIIOJb30BAaHMEM COOTBETCTBYIOLIEIO BHIA
3IIeKTPOHHOHN HoAnucu. [[puMeHeHHe 3IEKTPOHHOTO JOKYyMEHTOOOOpOTa B OpraHax
cucteMbl COP OCyILIECTBISIETCS 110 Mepe OPraHU3aIJMOHHO-TEXHHYECKOH T'OTOBHOCTH.

J[BUXEHHE U TexHoNnorus obpabotku y4ueTHOH uHOopmanuu (oOpaboTka
HEPBUYHBIX (CBOAHBIX) YYETHBIX HOKYMEHTOB) OCYLIECTBISIOTCS B COOTBETCTBHH C
I'padukom poxkymeHToOGOpoTa (mpHJioskeHne Ne 4 K OTIETBHBIM IOJNOXCHUAM
Vuetnoit nonutuku 1o OCOP no benropoackoif obnactu), YTBEPKIACHHOIO
ynpasystonuM OCDP o benropoackoit obnactu.

B 1ensX CBOEBPEMEHHOrO TMPEACTABICHUS B YIpaBleHHe KasHaueicTBa
TIIEPBUYHBIX (CBOIHBIX) YYETHBIX JOKYMEHTOB, I'paduk JOKyMeHTOOOOpOTa JOBOAUTCS

I71aBHBIM OyXrauTepoM - HayaJbHUKOM YHpaBIeHMs KasHayeilcTBa IO BCEX



CTPYKTYypHBIX noapaznenenuit OCOP no benropoackoit o6nactu. CBoeBpeMEeHHOE U
KayeCTBEHHOE O(QOpPMIICHUE IMEPBUYHBIX (CBOAHBIX) YUETHBIX JOKYMEHTOB, Iepeaady
MX B YCTaHOBJICHHbIE CPOKH [UIsi OTpPaXeHUs B OyXrajaTepcKoM ydeTe, a TakKke
IOCTOBEPHOCTD COJIEPXKAIIMXCS B HUX NaHHBIX 00€CIIeYMBaloT ML, OTBETCTBEHHBIE 32
odopmierre paxTa X03HCTBEHHOM KU3HH U (M) TOQIMUCABIINE 3TH JOKYMEHTEHI.

Bce mnepBUuYHBIE yYeTHbIE JOKYMEHTHI, IOCTYMNAIOIIME B  YIPABICHHE
Ka3Ha4yeicTBa, NoaBepraroTcs 00paboTKe A0 3aUCH JAaHHBIX B PETUCTPBI OFOIKETHOTO
yuera. JIOKyMEHTBI TI0 OmepauusM, KOTOpble IPOTHBOpPEYAT [AEHCTBYIOIIEMY
3aKOHOIATeNIbCTBY U pacnopsiautensHbiM aktaM COP (OCOP), e npuHuMaroTcs K
OI0KETHOMY YYETYy M IepelaloTcs rITaBHOMY OyXraiaTepy - HadalbHUK YIIpaBJIeHH
Ka3HaueHCTBa Jyis OPUHATHS pelienus. | TaBHbIi Oyxranrep - Ha4aubHUK Y IpaBIeHUS
Ka3HauelicTBa coobmaer ynpasisiomemy OCOP mo benropoackoit obnacta o
HE3aKOHHOCTH XO34MCTBEHHOM omepaiyv. B ciyyae BO3HUKHOBEHHS Da3HOITACHA
MEXJy PYKOBOAUTEJIEM M TIaBHBIM OyXralTepoM - Ha4YalbHUKOM Y IpaBIeHUs
Ka3HAYeWCTBa ITepBHUHBIE Y4ETHBIE JOKYMEHTHI [0 TaKUM ONepaluAM MOTYT OBITh
TIPHHATH K MCHOJHEHHUIO ¢ MMCHMEHHOrO pacnopskeHus ynpasisomero OCOP no
Benropozackoii obmactu (Kypupyouwiero 3amectutens ynpasnsioumero OCOP no
Benropomackoil 06i1acTH), KOTOpPBIH HECET BCIO OTBETCTBEHHOCTh 3a HOCJIEACTBHA
OCYIIECTRJIEHHUS TAKUX ONEPAlMii U BKIIOUSHHS JAHHBIX O HUX B OIOJUKETHBIH y4eT U
OTUYETHOCTb.

IepBuuHBIE yUETHEIE TOKYMEHThI, 0OPMIIEHHBIE C HAPYLICHHEM yCTaHOBIEHHBIX
TpeboBaHMii (C HE3AMONHEHHBIMU PEKBU3UTaMH, 6€3 NOANKCH U T. I1.), BO3BPAILAIOTCA
HCIIOJTHUTEJSAM JJ1s1 100 OpMIIEHMS.

Ilo pe3ynpTatam 06pabOTKH MEPBUYHOIO YUETHOTO TOKYMEHTA, CONCPXKAIINECS B
HEM JIaHHbIE PETHCTPUPYIOTCS B perucTpe OI0KETHOrO yueTa.

5.B OC®P no Benroponckoil obnacTd paspelnaeTcs Iiepefada B YHIPaBICHHE
Ka3HaueicTBa CKaH-KOMMUIi IePBUYHBIX (CBOIHBIX) YUETHBIX JJOKYMEHTOB ([IOKyMEHTOB,
TOCIY)XMBIIAX OCHOBaHMEM Iis (HOPMHUPOBAHHS HEPBUYHBIX (CBOIHBIX) YYETHBIX
JIOKyMEHTOB), COIEpXaluX COOCTBEHHOPYYHbIE MOMANMCH (COCTaBICHHBIX Ha

6yMa)KHOM HOCHTENE), B LENAX OTPAKCHUS OyXranTepckux 3anucedi. OTBeTCTBEHHOCTh



338 COOTBETCTBHUE CKaH-KONWW MOJIUHHUKY [OKYMEHTa BO3JlaraeTcs Ha JIHLO,
OTBETCTBEHHOE 3a (popMHpoBaHHe U (MIK) Tepenady Takod ckaH-kornud. [lepemaua
CKaH-KOIIUHU OCYILECTBIACTCS NMpPHU YCIOBUM €€ IOANUCAHUS JJIEKTPOHHOHN NOAHUCHIO
JM1a, OTBETCTBEHHOI'O 32 COOTBETCTBHE CKaH-KOMUY NOMJIUHHUKY TOKYMEHTa.

6.IlepBruuHBIe y4eTHbIE JOKYMEHTBI, PETUCTPHI 6yxréﬂTepCKoro ydeTa XpaHsTcs
Ha OYMa)XHBIX HOCHUTEJSX WIM B apXMBHBIX JJIEKTPOHHBIX (pailnax, MOANHUCAHHBIX C
KCIIOJIb30BAHUEM COOTBETCTBYIOLIETO BHAA 3JIEKTPOHHOM MOIIIMCH, 3aIIMIIEHHBIX OT
HECaHKI[MOHUPOBAHHOTO IOCTYIA TPEThUX JIUL, B TEYEHUE CPOKOB, IIPEAYCMOTPEHHBIX
IpaBUJIAMH OPraHU3al[iM [OCYIapCTBEHHOTO apXHUBHOrO jena (IpH HEOOXOIUMOCTH
NIEpBUYHEIE YUYETHBIE JOKYMEHTHI, XPaHsIHecs B apXHBHBIX 3JEKTPOHHBIX (aiinax,
MOTYT GBITH pacrieyaTaHsl 10 3arpocy YIOJIHOMOYEHHOTO JIMLA).

7B OrtneneHud INpPUMEHSETCS aBTOMATH3UPOBAHHBIM  CIIOCOO — BENCHMA
GromkeTHoro (Oyxraiarepckoro) ydera. B uensx BeaeHHs OIOJDKETHOro ydeTa U
COCTaBJIEHHA Ha €ro OCHOBE Oyxranrepckoit (¢puHaHcoBoi) oTdueTHOCTH B OC®P 110
besropockoii 061acTd  UCTIONB3YIOTCSA IPOrpaMMHBIE KOMILJIEKCHI B COOTBETCTBUH C

nyaktoM 8 pasznena I Vuernoit nomuruku COP.
IL.IHopsinok opranu3anuy GI0AKETHOIO y4eTa

1. Yder HedHaHCOBBIX aKTHBOB

1.1.ITpuem-niepenaqa dhenepanbHOro HMYILUECTBA MEX 1Y CoP,
TeppUTOpHaNbHEIME opraHami COP ocyInecTBIs€TCS Ha OCHOBAHHMH PACIOpsDKCHUH
denepaIbHOrO0 areHTCTBA IO YIPABIEHHIO TOCYINApCTBEHHBIM HMYIIECTBOM H aKTa
npueMa-niepefadd 10 (opMe, YCTAHOBJICHHON 3aKOHOAATENBCTBOM POCCHHCKOH
®epepaiyu.

1.2.Ilpu moctymieHnd 0OBEKTOB HE(QHHAHCOBBIX aKTHBOB - OCHOBHBIX CPEICTB
npumensiercs popma 0504101, npu 3amoTHEHUN KOTOPO# He 3aIOTHAIOTCS CIeYIOIHe
[IOJISL:

- Tpud «YTBEpKAAIO» - OT OTIIPABUTENS



- CBeJeHHUs 00 OTIpaBUTese

- pasgen 1. CBenenus o nepenaBaeMbix 00beKTax HE(PUHAHCOBBIX aKTHBAX

- OTMETKA O CHSTUH C y4eTa (OTIIPAaBUTETIEM).

1.3.0neHKa MaTepHajbHBIX 3aMacoB  OCYILIECTBISETCS MO  (PAaKTUYECKOH
CTOMMOCTH KaXJIOH eNUHMIIBl. EnuHuLeld yderTa MaTepHAIbHBIX 3aIllacoB SBIIETCS
HOMEHKIIATYpHas euHULa. [ pynnupoBKa MaTepHaIbHBIX 3aM1acOB OCYIIECTBIIETCA B
COOTBETCTBHM CO CHeLMQHKAIMedl K TrocyIapCTBEHHOMY KOHTPAKTy (J0rOBODY).
CrucaHHe MaTepHAbHBIX 3aMacOB [IPOU3BOAUTCA O PAKTHYECKOH CTOUMOCTH.

1.4.0TpaxeHre omepauyii B perucrpax OyXrajlTepckoro ydera Ha IOCTaBKY
roproue-cMa3ouHbIx Matepuaios (aanee I'CM) ocylecTBIseTCs IOCIEAHIM pabounm
JTHEM MecCsila, B CBA3U C ITOJIOXKEHUSIMM KOHTPAaKTOB, IIE€ OIpPENesIieHO, YTO ITOCTaBKa
TOBapa OCYLIECTBisETCs MyTeM HX oTmycka Ha TO (Toukax 00CTY)KUBaHUSA) IIPH
npeabaBIeHrA KapTel. [lolyueHue Tosapa IMOATBEPXKIAETCS TEPMUHATBHBIM HEKOM,
KOTODBI BBIJAeTCA TpH TofydeHud ToBapa Ha TO, B CBA3M ¢ OTHM JaToOH
daktryeckoro oTpaxeHus nokynku I'CM cunraercs AaTa MOCIEIHETO pabouero IHA

Mecsa, B KOTOPOM BO3HHK (DaKT XO3sHCTBEHHOH XKH3HH, HaKTUIECKOE MOy ICHHE.

3. YueT QUHAHCOBBIX AKTHBOB

3.1.JleHexKHbIe CpeJCTBA BBHINAIOTCS MO OTYET TOJNBKO PabOTHHKaM oOpraHa
cuctempl COP. JleHeXHBIE CpeICTBa MOTYT BBLIABATHCA TOJOTYCTHOMY JIMILY ITyTEM UX
epedrCleHds Ha GaHKOBCKyHO Kapry paGotHuka oprana cucremer COP, Ha
GAHKOBCKYIO KapTy KIHEHTa, IIONy4eHHYI0 B opraHax ®deepanbHoro kasHaueicrsa.

3.2.Brigaua ACHEXHBIX CPEICTB HOJ OTYET HAa KOMaHIMPOBOYHBIE PACXOHbI
OCyIIecTBseTcs Mo pelueHuio pykosoautens OC®P Ha ocHoBaHME 3asBJICHHSL
(npuyioxkenne Ne 1 K OTAENBHBIM IIOJOXKEHUAM YYSTHOM IOTHUTHKH IO OCO®P mno
Benropoicko# o61acTh), Ha pacxXoibl, He CBA3aHHbIE C KOMaHIMPOBKOH, - Ha
OCHOBaHWH 3asiBneHus (mpujoxenne Ne 2 K OTACNBHBIM IOJIOXKEHHAM YUETHOH
nonutuxu 1o OCOP no benropoackoil obnacTu).

3.3.IlpoBepka ABaHCOBOTO OTYETa CTPYKTYPHBIMH HOpa3ieieHUsMH, BEIYIIUMH

GIOII)KCTHBIﬁ y4eT, €ro YTBEPXKACHHC PYKOBOIHUTECIEM (I/IJII/I €ro 3aMeCcTHICIIEM B



COOTBETCTBHH C pacmpereienuem obszannocteil) OCPP no benropoackoi 061acTv U
OKOHYATEBHBIH pacyeT 0 CyMMaM, BBIIAHHBIM B [TOJOTYET, OCYLIECTBISAIOTCS B CPOK,
He MPeBBINAMUNA 5 pabouux nHEH nocie NHS MCTEYEHHs CpOKa IpeICTaBICHUS
ABaHCOBOIO OTYeTA.

3.4.JleHeXHBIe TOKYMEHTBI BBIIAIOTCS NOA OTYET 10 PELIEHUIO PYKOBOAHMTELI
OCOP u (w1M) NHCHMEHHOMY 3asBJEHHI0 pPaOOTHWKA HAa OCHOBaHMM 3asBIIEHHA
(npuiioxenne Ne 3 K OTHENbHBIM [IOJOXKEHHSIM YdeTHoH monutuku 1o OCOP mo
benroponckoii o61acT).

3.5.Beljaya U3 Kacchl JEHEXHBIX TOKYMEHTOB, 3@ HCK/IIOYEHHEM IyTEBOK HA
CaHATOPHO-KYPOPTHOE JICUEHHE, OCYIIECTBIAETCS Ha OCHOBAaHMU PacXOAHOro
KaccoBoro opAepa (bounosoro) (kox gopmsl no OKYJ[0310002).

3.6.JIcHEe)KHbIE JOKYMEHTHI, a HMEHHO IIyTeBKH Ha CaHaTOPHO-KypOPTHOE
JieYeHHe, BBIAIOTCS U3 KacChl:

rpaXkJaHaM JIBrOTHOM KaTerOopHHM II0 PacXOIHOMY KacCOBOMY — OpAepY
(dormoBomy) (xox dopmerl mo OKY ] 0310002) u HakimagHO# (NpHIOKEHHE Ne24 x
VuetHoii nonutuke COP);

3aCTPaxOBaHHBIM JIAIAM, MONYYMBIIKM MOBPEXICHHE 3J0POBbA BCICJCTBUC
HECYACTHBIX CIy4yaeB Ha IIPOM3BOJCTBE WM NPOQECCHOHAIBHBIX 3ab0neBaHAH
(Iasee-3aCTPaxOBaHHOrO JIMIA) — MO PACXOJHOMY KacCoBOMY opaepy ($oHIoBOMY)
(xox dopmel o OKY]] 0310002) m pacxomHo# HakiIajHOW Ha BbIIAYy IIyTEBOK
(mpunoxenune Ne24a k VuerHoit nonutuxe COP).

Onepauyu Mo Bblgade MYTEBOK Ha CAaHATOPHO-KYPOPTHOE JIEMeHHE W3 KaCChl
OTPAXKAIOTCS CIIEAYIOLMMU OyXIaITepCKUMHU 3aITICAMH:

rpakJIaHaM JBTOTHOH kaTeropuy — 1o aebery cuera 1 401 20 263 u kpeauty cuera
1201 35610;

3aCTpaxoBaHHBIM juiaM — o gebery cuera 1401 20201 u xpemuTy cyeTa
1201 35 610.

Onepaluy, OCHOBAaHHEM MJisi KOTOPBIX TMOCIHYKHIH PacXOiHbIE M NPUXOAHBIC
KaccoBble opAiepa ¢ GyKBeHHBIM 0003HaYeHHEM «A» B HOMEPE JOKYMEHTA, OTpaxXaloTcs
B JIMCTE KACCOBOW KHHMIM C OYKBEHHHIM OOO3HayeHHEM «A» B HOMepe JIHCTa.
AHAJIOTHYHBIM 00pasoM OTPaXaloTCsi ONEpaluH MO0 pPacXOoJHbIM H MNPHUXOTHBIM
opaepaM ¢ OykBeHHBIM obo3HaueHHeM «C» B HOMepe NOKyMEHTA. JIuct KaccoBOi

KHHMIH ¢ OyKBeHHBIM 00o3HaueHreM «C» BKJIIOYaeT OCTATOK Ha Ha4ajo (KOHeI) IHS,



IIOCTYIUIEHHE M BblAAYy JE€HEXXHBIX JOKYMEHTOB MCKJIIOYUTEILHO IIYTCBOK Ha
CaHaTOPHO-KypOpTHOe nedeHue. JIMcT kaccoBod KHHUTU ¢ OyKBEHHBIM 00O3HAuUE€HUEM
«A» — OCTaTKU Ha Hayano (KOHell) THS U JABWXKEHHE BCEX NEHEKHBIX JOKYMEHTOB
TeppUTOpUaIbHOrOo  opraHamMm  COP, 3a  HCKIIOYEeHUEM MyTEBOK  Ha
CaHATOPHO-KYpPOPTHOE JIeUEHUE.

Takum ob6pa3om, Kaccosas kaura (koa dopmel o OKVY J1 0504514) popmupyercs
KacCHpoOM Ha OyMa)KHOM HOCHTEJIe ¥ MOKET BKJIFOYATh B €05l JIUCThI C OJHOMMEHHOH
JATOM M pa3Iu4YHbIM OYKBEHHBIM OOO3HaueHHEeM B Homepe nucta. CTOUMOCTHOM
OCTaTOK JEHEXHBIX MTOKYMEHTOB B Kacce Ha Havasio (KOHeL) JHsA ONpelessiercs MyTeM
CYMMHPOBAHHSA OCTAaTKOB Ha Hayaio (KOHel) IHS BCEX JIACTOB KacCOBOH KHHUTH C
OJHOUMEHHOH JaTOH.

Onepari M0 ONPHUXOJOBAaHMIO UM CIIMCAHMIO BBIJAHHBIX IYTEBOK Ha
CaHATOPHO-KYpOpTHOe Jeuenue, chopmupoBanssle B PI'MIC «Couctpax» exeTHEBHO
nepenatorcs B EMC AXJ[ Ha ocHoBaHuM CBOJHOM BEIOMOCTH IO OTIEIBHBIM
onepanusM opradoB cucteMbl COP (mpunoxerue Ne 33 Kk YIeTHOH ITOJIMTHKE).

Xypnan onepanuit Ne 1 o cuery «Kacca» (xox dopmel mo OKVY 1 0504071) ¢
npunaraeMeIME cornmacHo Ilepeunto (mpunoxeHne Ne 4 Kk Y4eTHOH NONUTHKE)
NEPBUYHBLIMH YYE€THBIMH JOKYMEHTaMH (OPMHUPYETCS Ha OyMaKHOM HOCHTEIIE.

IMpy HaMMYUA TEXHUYECKONH BO3MOXNHOCTH KacCHp OQOPMISET 3JIEKTPOHHYIO
Kaccosyio xuury (xox ¢opmsr mo OKY L 0504514). ITpu sTom pacxoaHble KacCOBbIE
opzepa U NPUXO/iHbIe KaccoBbie opaepa, hopmupyemsie B EMC AX/I, moanuceiBaroTcs
KacCHPOM C TIOMOMIBIO KBaIH(QHUIIMPOBAHHOM 371eKTPOHHOH noamucu (nanee — JUII), a
pacXoqHBIE KaCCOBBIE OpIIepa 1 MPUXOJIHbIE KacCoBbIe opaepa, popmupyembie B ®TVIC
«CorcTpax» U cofepKalliye COBCTBEHHOPYYHBIE TOJIHCH, CKaHUPYIOTCA. CKaH-KOUH

noanuceiBatoress LT kaccupa, KOTOpPbIM HeCeT OTBETCTBEHHOCTH 32 COOTBETCTBHE
CKaH-KOIHUH MOAIUHHUKY KacCOBOI'O OpAepa.

3.7. B 1ensx yCTaHOBJIEHHs €IMHOTO IMOpsiAKa OQOPMIIEHHS NOCTYIUICHUS H
BBIOBITHSI IEHEKHBIX IOKYMEHTOB!

YTBepauTh TOpsIOK Mpuéma, yuéra, XpaHEHHWs M BBIIAYM IECHEXKHBIX
JOKYMEHTOB (MapKy, MapKUPOBaHHbIE KOHBEPTHI, IIYTEBKH Ha CaHATOPHO-KypOPTHOE

neyenue). (mprrokeHne Ne 5 K OTAENbHBIM NOJOXKEHHAM YYETHOW MOJUTHKH IO



OC®P no benroponckoii obnactu).

4, Yyer 0043aTEICTB

4.1.][ns oTpakeHHUs B yueTe MepeAaud 3aJ0JDKEHHOCTH IO BBIILIATE IEHCHH,
IOCOOHMI M HMHBIX COLMAIBHBIX BEIILIAT B Cllydae Mepee3fa NeHCHUOHepa (Iojydarens
IIEHCHH, ITOCOOUI M HMHBIX COLMANBHBIX BBIIJIAT) B APYrOoM paloOH BHYTPH PErHoHa
IPUMEHSETCI TOPANOK, YCTaHOBIEHHbIH B myHkTe 2.5.7.6 pasnmena Il YdyerHoi
nonutuku COP.

4.2 TTopsanox GopMHpPOBaHUS NEPBHYHBIX YUETHBIX JOKYMEHTOB IS OTPAXECHUS B
OyXraJTepCcKOM ydeTe ONepalyii MO BbILIATE CPEACTB IEHCHOHHBIX HAKOIUICHUH
IPaBOIPEEMHUKAM YMEPILETO 3aCTPaXOBaHHOTIO JIMLA OIIPEEIIIETCA B COOTBETCTBUH C
HOPAZKOM, YCTAHOBIEHHBIM B nyHKTe 2.5.6.1 pazaena Il Yuetnoii nomuruxu COP.

4.3.B ciydae, €CiH TUTATEXXHBIH JOKYMEHT 110 NEPEYUCICHHIO JICHEKHBIX CPEACTB
IIEHCHOHHBIX HAaKOIUICHWH MpaBONpEeeMHHUKAaM YMEPLIEro 3aCTPaxOBaHHOIO JIMIA H
CpEeNCTB MaTEPHHCKOrO KamuTana depes nporpaMMHbIi komiieke CY®JL VipaBieHus
®epepansHoro Kasnaueiictsa no beiroponackoif 06;1acTu 6611 OTKJIOHEH HAa OCHOBaHHU
IPOTOKOJIa, TPYIa BHIILUIATEI MaTePUHCKOro (CeMeHHOro) KaruTala NpeaocTaBisaeT
KOPPEKTHPOBOYHYIO PACYETHYIO BEAOMOCTh HAYUCITIEHUS CPEICTB (YaCTh CPEACTB) AN
odopmiteHus CHATUS HauducieHus. [ToBTOpHOe IepedmcleHHe OCYIECTBIACTC Ha
OCHOBAHMH HOBOHl pacyeTHOM BEIOMOCTH HAYHCIEHHS CPEACTB (YacCTH CpPEICTB)
MaTepPUHCKOro (CeMeHOro) Kanurania.

4.4. YueT pacyeTos 1o MexO0/DKeTHBIM TpaHChepTaM.

Vyer pacueToB 10 MeXOMOUKeTHBIM TpaHcepraM OCYMIECTBISETCS B
COOTBETCTBUM C 3aKJIOYEHHBIM COINAIllEHHEM TI0 CPencTBaM OIOIKETOB CyOBEKTOB
Poccuiickoit Menepaunuyu, nepenasaeMeix OTIOENEHHIO Uepe3 OpPraHbl  CIyXObI

3aHATOCTH HACCIICHUS.
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Hauucnenve A0OXOJOB MO TIPeNOCTaBIEHHIO MeXOIIKeTHOrO TpaHcdepTa
OCYILIECTBJIAETCS YIPABICHUEM Ka3HadelcTBa Ha OCHOBaHMM (TyeTa O KacCOBBIX
pacxoliax, CBSI3aHHBIX C BBIMJIATOM MEHCHUH, Ha3HAYEHHBIX IOCPOYHO, Ipa)iaaHaM,
IpU3HAHHBIM 06e3pabOTHBIMH, M BEHIILIATON COLMAIBHOIO Iocodus Ha mHorpebeHue
yMepLINX HepadOTaBIIUX TEHCHOHEPOB, IOCPOYHO OMOPMHUBUIMX MEHCHIO IIO
NPEIJIOKEHHI0 OPraHOB CITYyKOBI 3aHATOCTH, M OKa3aHHE YCJIYr IO MOrpeGeHuIo
COTJIaCHO TapaHTUPOBAaHHOMY IMEPEUHIO 3TUX YCIYr, MOIEXalluX BO3MEIIECHHIO
OopraHoM CIy>kObl 3aHATOCTH HaceneHHs cyObekta Poccuiickoit ®enepaiuu
(npunoxxenune 54 k YuerHoil nonutuke COP) u YBenoMieHus 10 pacyeTaM MEXIY
oromxeramu (kox dopmel mo OKVY/J] 0504817), mpeACTaBIeHHOTO OPraHOM CITyKOBI
3aHATOCTH HacejeHHs cyobekrta Poccuiickoit @enepanuy Ha CyMMY NPOHU3BEAECHHBIX
pacxomoB, HCTOYHMKOM  (HHAHCOBOro  OOECHEYEHHMs  KOTOPBIX  SBJIAETCA

MeXOIOKETHBIN TpaHCcPepT.

5. YdeT Ha 3a0a/1aHCOBBIX CUETaX

5.1.Yuyer Ha 3abanancoBom cuete (9 «3amacHele 4acTU K TPaHCIIOPTHBIM
CpelCTBaM, BhITaHHbIC B3aMeH U3HOIIECHHBIX».

Cyer mpeaHa3HayeH /i ydeTa MaTepUAJIbHBIX LEHHOCTEH, BBIJAHHBIX Ha
TPAHCIIOPTHBIE CpPEACTBA B3aMEH H3HONLICHHBIX, B LEIAX KOHTPOJsA 33 HX
WCIIONB30BaHWEM. YueTy Ha 3a0alaHCOBOM CYeTe IOAJeXaT KpylnHble, He
THIIM3UPOBaHHBIE TO MapKe aBTOMOOWIS CBEMHBIE Y3JIbI H JIETAlW. ABTOLIMHBI,
KOJIECHBIE JUCKH, aKKyMYJISTODBI.

ITocTynneHue Ha CYET OTpaKaeTcs:

npu yCTaHOBKE (nmepenaue MaTepHATIEHO-OTBETCTBEHHOMY JIHITY)
COOTBETCTBYIOIIHX Y3JIOB, HeTaneii, 000pyNoBaHUs MMOCIe CIHCaHMs ¢ 0alaHCOBOTO
cueta 01053600000 «IIpoune marepuanbHble 3arackl — HHOE ABUXKMMOE HMYINECTBO
yupexIeHus (3aracHble YacTH)»;

TIPH BBISBJICHAU U3JTUIIKOB 110 pe3yIbTaTaM HHBEHTapU3aluM;

npu  Oe3BO3ME3IAHOM  TIOCTYIUIEHHM aBTOMOOMIIL OT  TIOCYJapCTBEHHBIX
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(MyHMLIMNANBHBIX)  YYpEeXXIeHU C  JOKYMEHTAJbHOH Iepefaded  OCTATKOB
3abanancoBoro cuera 09.

BHyTpeHHee riepeMenieHue no cuety 09 orpaxaercs:

IIpH Mepefade 3aracHbIX 4acTell Ha Ipyroil aBTOMOOHUII;

IpH Iepeadye 3anacHBIX 4acTel JpyroMy MaTepHalbHO OTBETCTBEHHOMY JIHILY
BMECTE C aBTOMOOUIIEM.

VuyeT 3anacHBIX YacTel, yCTaHOBJIEHHBIX Ha aBTOTPAHCIIOPT, HA CUETE BEAETCS II0
dbakTHyecKoil LieHe, IT0 KOTOPOl yKa3aHHbIE 3allaCHBIE YacTH OBLIM CIIMCAHEBI CO cYeTa
01053601000 «IIpoume MaTepuanbHble 3anackl — HHOE ABHKUMOE HMYIIECTBO
yapexaeHHUs (3aracHble YacTH)».

BriOBITHE CO cCueTa OTpaKaeTcs:

HpY CIIMCAaHUY aBTOMOOWIIS 110 yCTAHOBIIEHHBIM OCHOBAHHSIM;

P YCTAHOBKE HOBBIX Y3JIOB B3aMEH HEIIPHIOJHBIX K OKCIUTyaTalluH.

BEIOBITHE MaTepUaIbHBIX LIeHHOCTEH ¢ 3a0aIaHCOBOTO y4eTa OCYIIEeCTBISEeTCS Ha
OCHOBaHHUH OIpaBAaTEeNbHbIX JTOKYMEHTOB.

AHAIWTHYECKHM YdYeT MO CUeTy BeIEeTCS B paspe3e OTBETCTBEHHBIX JHL, C
yKazaHueM (GaMWwiMd, HWMeHH, oT4ecTBa (TabelpHOro HOMEpa), MO BHIAM
MaTepHaIbHBIX [IEHHOCTEN U UX KOIUYECTBY.

5.2.Ilpu McTedeHUH CPOKa UCKOBOH TaBHOCTHU (3 roja) CIMCaHUE KpeauTOPCKOH
3aI0JDKEHHOCTH ¢ 3abanancoBoro cuera 20 «3aX0mKEHHOCTh, HE BOCTpeOOBaHHAs
KpEeMTOPaMH» TIPOBOIUTCS HA OCHOBAHHH PEIICHHs KOMHCCUH (MHBEHTAPU3aLIMOHHON
xomuccur) COP ¢ npunoxeHHeM — NEpedHs JOKYMEHTOB, ITOATBEPXKAAIONIMX
HCTEYEHNE CPOKa UCKOBOM TaBHOCTH:

-OKYMEHT, CBHAETEIbCTBYIOLIHHA O CMepTH (QU3UYECKOro JMia HIH
NOATBEPXKAAIOMUH (aKkT OOBSBICHHUS €r0 YMEPIINM;

-crpaBKa 00 MCTOPHHU BBIILIATHI;

-IIPOTOKOJ.

PelleHre 0 COMCaHMU KpPEeIUTOPCKON 3aJ0JDKEHHOCTH C 3a0allaHCOBOro cYeTa
0ohOpMITSIETCS PUKA3OM.

5.3. Yuer Ha 3a6anancosoM cuete C34 «DneKTpoHHBIe OMIIETH» U 3a0aaHCOBOM
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cuete C35 «PacyeTsl 10 3IIEKTPOHHBIM OUIeTaM».

OcyinecTBnenne ympaBjieHISCKOTO ydeTa aBHaOWIIETOB U KeJIe3HOJOPOXKHBIX
OWNeTOB, IPHOOPETEHHBIX B Oe340KyMEHTapHOH Qopme, oOcCylecTBIseTCsS Ha
3abanmaHcoBbIX cuetax C34 «DnextpoHHbie Ounerbl», C35 «PacdeTsl 110 37eKTPOHHBIM
ouneram».

AHaTUTHYECKHH yueT no 3abanancoBomy cueTy C34 «OnexTpoHHBIE OUIIETHI»
BeJIETCA B pa3pe3e KOHTPareHTOB, KOHTPAKTOB, BUIIOB 3JIEKTPOHHBIX OMIIETOB, CEPUA U
HOMEPOB 3JIEKTPOHHBIX OUIIETOB, HAllpaBJIEHUN IIEPEBO3KH.

AHanuTHYeCKHit yueT 1o 3adbanancoBoMy cuety C35 «Pacyersl 10 371eKTPOHHBIM
OunmeTaM» BeIeTCSs B paspe3e MMONOTUETHBIX JIHL, aBaHCOBBIX OTYETOB, BHUIIOB
3JEKTPOHHBIX OWJIETOB, CEpUil M HOMEpPOB 3JIEKTPOHHBIX OHUIIETOB, HAIpPaBICHUH
TIEPEBO3KH.

5.4.Ha 3abanancosoMm cuere [TO® I «I[1O® nonydeHHBIe» YYHUTHIBAIOTCA
HOKAa3aTeIH IOJIYyUYEHHHBIX IpeebHbIX 00bEeMOB (HHAHCHPOBAHMUS, JOBEJICHHBIX B
YCTAHOBIEHHOM [IOpsiIke T[JIABHBIM DPAaCMOPSJUTENEM OMODKETHBIX CPEACTB [0
IOABEAOMCTBEHHBIX €My pacropsauTteneil (Toilydarenel) OrOKETHBIX CpENCTB
COOTBETCTBEHHO, a TAK)KE CyMM M3MEHEHNH, BHECCHHBIX B T€UEHME (PUHAHCOBOIO roaa
(yBEeNIMYEHHE CO 3HAKOM «+», YMEHBLIEHHE CO 3HAKOM «-»), IO CIeAYyIOIIHM
pacxoaHBIM 003aTEIbCTBAM:

IOILIAThl K TMCHCHM WIEHAM JIETHBIX JKHIIaKe# BO3LYIIHBIX CyJOB I'DaXXIaHCKOH
aBHaIMH B cooTBeTcTBHY ¢ DesepanbHpiM 3aKoHOM oT 27 HosOpst 2001 r. Ne 155-@3
«O [IOTIONHUTENHHOM COLMAJLHOM OOECIIEYEeHHH WIEGHOB JIETHBIX OJKUIIaXeH
BO3IYIIHBIX CYJIOB I'PaXXIaHCKOH aBUALH»;

JOIUIAaThl K TNMEHCHU pabOTHUKAM OpraHW3allMd yroibHON MPOMBIIICHHOCTH B
cootBeTcTBUM ¢ ®DenepanbHbiM 3akoHoM ot 10 mas 2010 r. Ne 84-®3 «O
IOTIOJTHATENHHOM COLIMATBHOM OOECIIeueHHH OTHOENbHBIX KaTeropuil pabOTHHKOB
OpraHMU3alUil YTOJbHON MPOMBIIIJIEHHOCTH»

MaTepuaibHoe 00ecrieyeHne CrelHalucTOB SJIEPHOrO OpYKEHHOro KOMILIEKCa
Poccuiickoii @epepanvii B COOTBeTCTBMM ¢ YkasoMm Ilpesumenrta Poccuiickon

®epepanuu ot 23 asrycta 2000 r. Ne 1563 «O HEOTNOXHBIX Mepax COLUUAIBHOH
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NOAJEPXKKHA CHELMATMCTOB, OCYIIECTBISIOMUX JEATEIbHOCTh B 0O0JIACTH SIAEPHOTO
opyxenHoro komiuiekca Pocculickoit Oeaepauun»;

pacxobl Ha BBIILIATHI PABONPEEMHUKAM YMEPIIHUX 3aCTPAXOBaHHBIX JIML;

pacxofpl Ha € IMHOBPEMEHHYO BBINJIATY CPEACTB IIEHCUOHHBIX HAKOIUICHUH.

IMo 3aBeplenwu Tekymlero (GUHAHCOBOTO Toja TOKazaTeiau (OCTaTKH) IO
3abamancoBoMy cuety ITO® ITIJI «IIO® nonydeHHble» Ha ClenyrOWMH ToX HE

ICPECHOCATCA.

6. ITopsa0K ¥ CpOKU [TPOBEACHUSI HHBEHTApHU3alliU
y4acTHHUKaM# OropkeTHOro rpouecca COP

6.1 ViHBeHTapu3alys, NOpOBOAMMas B  IeIIX  COCTaBJEHU  I'OJOBOM
OyXxranTepckoil ((pMHaHCOBOI) OTYETHOCTH, HPOU3BOAUTCS MO cocrosHuio Ha 0l
HOSIOpS TEKYILEro roja.

6.2.VlHBeHTapHU3alls JEHEKHBIX CPEJCTB, ACHEXHBIX JOKYMEHTOB M OJIaHKOB
CTPOTO#i OTUYETHOCTH B Kacce IMPOU3BOAMTCS 1 pa3 B KBapTal.

6.3.MuBeHTapu3alis pacuyeToB C IOCTABIIUKAMH M  I[IOAPSAYMKaMH, C
IeOUTOpaMH M KpeIUTOpaMH MPOW3BOAWTCS Mo coctosHuro Ha Ol sHBaps roxa,

CICOYIOLICTO 3a OTUCTHBIM.



MNpunoxenne No2
k npiigazy OCOP no Benropoackoii 06x.
39

ACTH

or 31 & 2023 rona e O K

MNpuaosxkenue No3

k npukasy OCOP no Bearoponckoii oSaactit

or « 09 » aneapa 2023 roxa Ne 4

YTBEPXIAIO:

3amecturento ynpaeastowero OCOP

B CyMMe: pyo. no bearopoackoil o6aactu

(HAMMEHOBAHNE 1OHKHOCTH)

3aMeCTUTENb YIPaBISIOLLErO OTAEIEHHEM (@HO)
or
(HAHMEHOBAHHE JOMKHOCTH pabOTHHKA)
(roanuce)
" " 20 r. (®HO)
3aaABJICHUC
TMpolry BbIOATE MHE [0 OTHET JEHEXKHbIE TOKYMEHThI (MAPKH, KOHBEPTHI)
B CyMMe py©. KoL

ABaHCOBBII OTYET 06A3Y10Ch CHaTh B CPOK 0 5 UMCIla MEcAlUa, CAEMYIOIIEro 32 OTYETHBIM

Pacuert CYMMbI JCHEKHbIX 10KYMEHTOB

Ne i/t HanMmeHoBaHHE NEHEKHBIX TOKYMEHTOB Konunuectso Cymma, (py6.)
(noanuce pabOTHHKA) (nara)
CornacoBaHo:
(COTpYIHHK, OTBETCTBEHHbIH 32 pacnpeneneHue 1eHSKHbLIX J0KYMEHTOB, 10.DKHOCTb)  (OANHCD) (®HO)

(OTBETCTBEHHBIN COTPYIHHUK YNPaBIeHHs Ka3HaueiCTBa. JOJKHOCTD) (TOANHKCH)

(PUHO)
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ITpunoxenue Ne 4

K npukazy OCOP

no benropoxackoi obnactu
OT « j/»angl{/g/&q 2043 r. No 580

ITpunoxxenue Ne 5

K npukazy OCOP
o benropockoit obnactu
ot «09» suBapst 2023 r. Ne 4

Iopsaaok
npuémMa, yaéta, XpaHeHHs! H BbIIa4H4 JeHEKHBIX JOKYMEHTOB B Kacce
OCO®P no bearopoackoi 061acTH

Hacrosmmii ITopagok peryaupyeT BONpocsl opraHusauuu  paboret OCOP  mo
benroponackoii o6nactu (nanee — OCOP) no npuémy, yu€Ty, XpaHEHHUIO U BbLAAYH NCHEKHBIX
JoKyMeHTOB B kacce OCOP:

1.ITox HEeHEXKHBIMU JHOKYMEHTAMK OpPraHM3alUH [TOHMMAIOTCS TOKYMEHTHI, UMEIOIIHE
CTOMMOCTHYIO OLleHKY. OHHM XpaHATCH B Kacce YYPESKACHHWS HapaBHE C  [ICHEKHBIMU
cpeactBamiu (11.169 Muctpykuuu Nel571).

K IeHEeXHBIM TOKYMEHTaM YUPEKJICHHA OTHOCATCH: OIUIAYCHHBIC MOYTOBBIC MapKH,
MapKHpOBaHHbIE KOHBEPTHI, IIyTEBKU Ha CAaHATOPHO-KYPOPTHOE JIEYEHHUE.

Jlenexusie g0KyMeHTsl npuHuMatorcs OCOP B cOOTBETCTBUM C I'OCYAapCTBEHHBIMU
KOHTPAKTaMM Ha IOCTaBKy MapKHPOBaHHBIX KOHBEPTOB, MOYTOBBIX MAapoK, HYTEBOK Ha
CaHAaTOPHO-KYypPOPTHOE JICUEHHE.

2.IIpueM  JEHEXHBIX JOKYMEHTOB  OCYIUECTBJIACTCS  JODKHOCTHBIM  JIMIIOM,
OTBETCTBEHHBIM 3a XpaHeHHe (YTBEPKICHHBIA TPUKA3OM).

3IlpueM B KacCy M BbJaua M3 KacChl IEHEXHBIX JIOKYMEHTOB O(QOpMIIIOTCS
OPUXOAHBIMM KaccoBbIMU opiepam# (¢.0310001) u pacXoAHBIMH KacCOBLIMH OpPICPAMU
($.0310002) ¢ yxa3aHueM Ha Hux 3amucu «PoHI0BbI» (11.170 VHeTpykimu Nel57H).

Opaepa ¢ 3amuchlo «@DOHIOBHIN» DPETUCTPUPYIOTCS B OKypHale pErMCTpalru
NPUXOJHEIX M PACXOMHBIX KaccoBbIX JOKyMeHTOB (§.0310003).

Vuer orneparuii ¢ AeHEKHBIMU JTOKYMEHTaMH BEJIETCS Ha OTJENbHBIX JIMCTaX KacCOBOH
xHur" (¢.0504514) OCOP ¢ mpocrapieHHeM Ha HUX 3alucu «DOHIOBBIN».

CornacHo YkazaHusM Ne52H «2» 3aliCH B KaCCOBYIO KHMI'Y BHOCATCS MO KaXIaoOMy
(GOHIOBOMY  IIPHXOIHOMY u (OHIOBOMY pacXONHOMY OpIEpY, OGOpPMICHHOMY
COOTBETCTBEHHO Ha MMOJTyUYEHUE U BHLAAHHBIE JEHEKHBIC IOKYMEHTHI.

Wtorosele MokasaTeNly onepauuii 3a JeHb U I0Ka3aTeaM OCTaTKa Ha KOHE IHA
bOpMHPYIOTCS MO JEHEXKHBIM CPeACTBaM M JCHEKHBIM JOKYMEHTaM pPa3Je/bHO B JIMCTaxX
KaccoBoii kHUTH (¢. 0504514).



4.JleHEKHBIE TOKYMEHTHI (II0YTOBbIC MApPKH M MaPKHUPOBaHHBIE KOHBEPTHI) [10]] OTYET
BBIJIAIOTCS Ha OCHOBAHMM NHMCHMEHHOIO 3adBJIEHUS moayyatens (nmpmioxende Ne 3 k
HACTOsALIEH Y4eTHOH TOIUTHKE) MaTepraibHO-OTBETCTBEHHEIM JiviiaM. CTIMCOK MaTepHAIbHO
— OTBETCTBEHHBIX JIUL yTBepxKAAeTCA pyKoBoACTBOM OCOP.

5.ExeMecsuHO, B CpOK A0 5-r0 uuMcia MecAla, CJICAYIOMIEIr0 33 OTYETHBIM,
MaTEpHAIbHO — OTBETCTBEHHBIE JIMIIA NPEOCTABISIOT B OT/AEA (PUHAHCOB U OYXTAITEPCKOTO
ydeTa ynpasiieHHs KasHauelictBa OCOP, aBaHCOBBII OTYET O pacXOJOBaHUHM [I€HEKHBIX
JOKYMEHTOB (TIIOYTOBBEIX MapoOK M MapKHUPOBAHHBIX KOHBEPTOB) C  MOATBEPKAAIOIIUMH
noxkyMeHTamMu. K ABaHCOBOMY OTuUeTy HpUKIAIbIBAETCA OTYET O pacXo/1ax [IOYTOBEIX MApOK U
MapKUpOBaHHBIX KOHBEPTOB U peecTp MOYTOBBIX OTIpaBiieHU. [IponymMepoBaHHbBIE CIIUCKU
IIOYTOBBIX OTIPaBJICHHI ¢ yekamMu 00 OTIpaBKe ChOPMUPOBAHHBIE B Ji€J1a, PEOCTABISIOTCA
OTZIENBHO C KOIMUEH peecTpa MOUYTOBBIX OTIPaBICHUII B OTAET (PUHAHCOB U OyXTrajlTEPCKOTO
ydeTa ynpasieHus kaznaueiictea OCOP.

6.Ilpu cmeHe MaTepUaTbHO — OTBETCTBEHHOTO JIMLA, B CBA3H C OTIIYCKOM,
KOMaHAHPOBKOM, JICHEKHBIE NOKYMEHTHI cjarorca B Kaccy OC®P ¢ aBaHCOBBIM OTYETOM,
NOATBEPKIAIOUINM OCTATOK JE€HEKHBIX [OKYMEHTOB, MO MPUXOIHOMY KacCOBOMY OpIEpY.
JleHe)HbIe NOKYMEHTBI BBIJAIOTCS IPYroMy MaTepUallbHO — OTBETCTBEHHOMY JIHIY Ha
OCHOBAaHHMH CIIHCKAa MaTepUalIbHO-OTBETCTBEHHBIX JMIl. B ciaydae  BpeMeHHOH
HETPYAOCTIOCOOHOCTH U HEBO3MOXHOCTBIO IMpPENOCTaBJICHUS aBAHCOBOIO OTYETa B
yCTaHOBJIEHHBIH CPOK, MaTEpHATBHO — OTBETCTBEHHOE JIHLIO NIPEI0CTaB/IsAET aBAHCOBbIM OTYET
nocjie BhIXojJa Ha pabory. /[l OTOpaBKM KOPPECIOHICHIMH, BMECTO BPEMEHHO
HETPYIOCIOCOOHOTO MaTepraibHO- OTBETCTBEHHOTIO JIMIA, IEHEXKHBIE JOKYMEHTHI BRIIAIOTCA
U3 KacChl IPyroMy MaTepualbHO—OTBETCTBEHHOMY JIMILy COINIACHO YTBEPIKICHHOMY CIHCKY
MaTepHATbHO-OTBETCTBEHHBIX JIMII HAa OCHOBAHWH 3asBIE€HUS [OTy4daTens (npunoxenue Ne 3 K
HacTosAmeld YUYETHOIl ITOJUTHKE).

71IyTeBKA Ha CaHATOPHO-KYPOPTHOE JI€YEHHE BBIAIOT TIPaXKIaHaM JILIOTHOR
Kareropuu JuOO TMOCTPajaBIIMM OT HECYACTHBIX CJIy4yacB Ha MPOU3BOJCTBE WU
npodecCHOHANTBHBIX 3a00JieBaHMIf U3 Kacchl TeppUTOpHaiIbHOro oprana COP o pacxomqHoMy
KaccoBoMy opaepy (pormoBomy) (xkoa opmsl no OKVY 1 0310002) u:

HaxnagHoi (nmpunoxkenue Ne 24 k HacTosuiel YUeTHOH HOJIMTHKE) - 11 JBIOTHOR
KaTeropuu rpaxiaH;

pacxomHOM HakIagHON Ha BBITady MyTeBOK (mpmiioxkeHue Ne 24a K HacTosIIeH
Y4eTHOM MOoNUTUKE) - IS TOCTPAJABIINX Ha IMPOU3BOJCTBE.

['naBHEIt OyxranTep -
HauaJIBHUK YNPaBICHUS

Ka3Ha4eucTBa \W - E.N. Kpusomiscosa



